Sutsourcing
Your Hospltality Staffing Profassionals

.Name: KFTZJ&! qu, AZMCOV\
Tabarca ID: gggw
Date of Hire: | [ &~ /ﬂw

Date of Re-Act: / /

New emplovee set up

%@mf\,

O)é(e Right EE ‘ / _ . _
Hire Right Internal {upload any list A docs) Z/AdﬁEd to Orientation T”.ﬂe Sheet
- /t‘tended New Hire Crientation
: /Background Check
[ Cash Card — complete-ie—formeg Q/NEW'Hife List (All fields)
e : /heck Taborca Profile (All fialds)
U

pload Resurne-and Skills Tests (one doc)
o Upload Food Handler's Card

Notice to Employee Completed

Re Act employee set up (See Re Act Process for more detail)

File and 19 pulled {new one created/dcne in Hire Right if old ones are gone)
Re Act onboard}ng if initially hired before 1/1/16°
Check W4

Check all demegraphic info and avaiiability

0O 0O 0 O 0O

Check for skills tests, app, FHC, and resume (get new app, new rasume if hired more than 1year
3go)

Complete Notice to Employee with updated pay if necessary

o)

o Verify pay option {notify payroll) and take steps to Re Act any old pay options still current
o Run new BGC if more than 1 year since fast shift worked
o)
o}
C

New'orientat}on/piace on time sheet if it's been over a vear since last shift
New Hire List {all fields).

Delete employee from the INA/TER épreadsheet if they are on it







Interview Note Sheet
General

' vame
Date:

Interviewer:
Rate of Pay:
Referred by:

Server /35 % | Bartender 30 % _
Prep Cook /15 % | Barista /10 % Full-Time
Grill Cock /40 % | Cashier /10 % ,
Dishwasher /10 % | Housekeeping /16 % Part-Time

Total of

Experrence in Food Serwce/Hosprtahty

- Describe:a time when yoy
‘had to mult!task or work
‘undeér pressure? |

How would you-handle a™
drsagreement/ argument with. -
e “a coworker?

. What d&you do to-go.above
“and beyond and exceed your

Notes

“ customer's expectations7

Ma ke sue
Costorers
are. happy

lot oF eressue
Lrom costamers

Y / N

P.0.5. Experience:

B1stro White Chef Coat
' Black Bistro __ Chef Pants | Acrobat Academy
| Tuxedo ____ Knives
. 1/2Tuxedo __ Black Pants

Black Vest Non-Slip Shoes
| Long Black Tie ____ BowTie | Lead Academy
| Other: Cut Glove
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Krizia Mae
Azarcon

First Namse

Last Name

E-mialt Arddress

Phone

Adddrass

Wanit or Number

Clty, State

Zip Tods

What reglon{(s) are you appivieg to work
within?

Which positionis] are you applving for?

Ara vou apilying for

When dcan you start?

Can you work svartime?

How tid vou hear sbout ug?

What days/times con you work? Selact 5
ihat apply:

Do you hive any planned vaoations or
exiendsd leave in the next 12 months? i ng,
lpava blank}

Have you ever applied 10 or worked for The
Service Companies (TSC! before?

i hired, wauld you have reliable means of
wargnoriation o and fram work?

if hirad, can you prasent svidence of vour
tegsl right to live and work in this country?
Are you ahle to perform the sssentlal
funetions of the job for which you ars
spolying?

Mare of School

City & Siate

Grade!Degres

SGraduated?

Do your have any seecinl licenses? i so, label
under "Special™}

Are you compuiet Rarate? (I 5o, label which
programs under "Special™

Ara you proficiant with Point of Sele
systems? (¥ 5o, labal which under “Spacial™
Do you have any expariancs, training,
agualifications or special skills? (i so, labe
undsr "Special”)

Special

Arg you currently emploved?

Gan we acntact your swrrent employer?

Name and Address of Employsr
Type of Business

Phona Numbar

Submission Date
January €, 2000 16:.04

Krizis Mae

Azaroon
kinazarcon@@gmatlcom
4088028985

758 CREEKLAND CIRCLE

i

SAN JOSBE
G533

San Jose
cashier

Part-Time
Jan 15, 2020

Yes
Gongle

Tuwsday AM Tusgday PM Wednesday &M Wednesday PM Friday AML Sundey AM

ey

San Jose State Univarsity
San Jose California

Bachalors of Bolence in Kinesiology -

Yo

Mo

Yas

Yes
Pworked in retall for more than § years with & higit leve! of sxperience in Ceshisr handling and training
associates, L was a division Advisor who assisted s belng Manager on duty, sent out smails and did work
wrder for my company.

No

Yas

Target, 533 Tolaman Ave, San Joss, CA 9540
product handling
(408) 345-20722







Your Position & Duties
Deie of Employment fram/io
Reason far Leaving

SHl Emploved:

Marg and Address of Smolover
Tyne of Buzingss
Phone Mumber

Your Position & Duties

Drate of Employment (Fromston
Ranson for Leaving

Sl Eraploye

Name snd Addrase of Employer

Type of Busingss

Phone Mumber

Your Fosition & Duties

Uate of Employment fromstel
Reason for Leaving

Sl Eppioved:

First Mame

Last Name

E-raall Address
Phiong
Ratationshin:
Years Acquaintad:
First Nama

Last Nama

Phone

Relutinn
Yoars Angeainied:
First Marne

Lagt Name

E-maif Address
Relatlonshin

Years Acguainted:

 hereby cortify that | has

further cortify that |, the under

applicant, have parsonally comaleted this
application. | understand thet any emission or
snt of mazerial facts on this
appiication or oa any document «

rissiaten

sécure arpioyment shall ba gr
rejegtion of ¢

time elapsad before discovery.

2 knowingly
waithibold any information that might
adversaly affsct my chances for empioyment
and that the angwaers given by me are true
and corrant o the best of my knowlsd

s apphoaton o for mmodiate
discharge if | am employed, regurd

Salesfoor custoinar service and restock Hems on the salesfloor
Q82018 - 1172018
Temporary/Seasonal worksr
Mo
Panda Exprass 1704 Cakiand Rd, San Jose, OA 25181
faod
408} 436-3061

Correctly recelvad ordars, processed payments, upseld additional menu items, and responded
apprapriately to guest concerns.

YRR - 0T 2018
Hours required collided with the school schadule
Mo
Unigio Co,. Lid., {Danisl Kelly, past Stors Banager) Milpitas Graetmall
Retail
{917} 2973535
Balanced the need for multiple sustomers simultanacusly in o fasi-paced retall enviranment,

As part of the management team, | sssisted in training snd monitoriog amploves prograss and byt
effective rolationships with pears and management.

Opened and close cash wrag which included counting cash drawers. sales floor and back of the houss.

Btocked and replanished merchandise according to store merchandising layout
QY2014 - Q77808
Management change
Mo
Danial
Hally
daniel kelly@uniglo-usa.com
(917 287-3538
Store Manager
2
Mye
Magiots
AOBBETIEIT
Agsistent Manager

2

Charmaing
Guerrero
Charmaine. Guerraro@saniossca.gov

Therapeutic Spacialist

{Checked box indicates acknowlad gement;
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+ Eheraby suthorize The Service Companies
(TS0 to thoroughly investignte my
refarences, work record, sducation and other
matters relatad to my suitability for
emplayrent and, furthen oy rize the
refarences | have listed to disgloss to the
company any and all letters, reports and
other information relaisd to my work records,
without giving me prior netize of such
disclesura, in addition, | heraby reloase the
corpaty, my former emplovers and ail other

DRIBONE, Corporations, parinerships ang
assoniations from any amd ail s,

demands or Batiilitles arising out of or in any
way related o such investigstion or
disalogurs.

i hargby authorize The Service Companies
[TSCH and s authorized represantatives 1o
seficit informetion regarding my backyground,
which may weciude but not be lmited to,
information about my employment,
“education, anddor ariminal history, whicl
be in the Bles of any feders!, state, or log
erinvin

and g

i
tjustice snd law enforosmant sgency
2ral public records history.

Punderstand that if selectasd for bir
w10 provide satisfastoy
svidence of my identity and Jegat authority o
work {n the United Slates, and that federal
ion laws eegquire me to complats an
this regard within three days of my

hire date.

The Bervice Companies {TSC) s an at-will
amployer. | undarstand that nothing
sontaines in the appiication. or conveyed
during any imerview, which may bs granted
ar dur my smmloymeant, i hired, is
imiendad 1o trests 5o smplovment contrac
between me and the company. in sddition, |
understand and agree that # | am emoioved,
my eraployment is for no definite or
determinable period and may be terminated
at any time, with or without prior notice, with
ar without cause, at the option of eithsr
myseif or the company, end thal no pr
or representations contrary o the foregoing
are binding on the company unless made
werting and signed by mw and the companys
designated reprosemative.

fharoby acitnowledgs that | have read and
undsrstand the above statements,

Applicant Diglie! Signature (Type Mameh

Date

Please Atlach Resume Balow

{Chacked box indicsies acknowledgament)

{Checked box indicates acknowledgement)

{Chacked box indioates ecknowledgement)

{Checked box indicates acknowledgement)

{Checked box indicates acknowledgement’
Krizia Mae M Azarcon

Jen d, 2020

Resume 1019 _.ndf

T T







Krizia Mae Azarcon

A graduate student who aspires a position to experience in the medical field that will enable
me to use my strong communication & organizational skills, customer service background and
my ability to work well with people

Experience

Target, San Jose ~ Seasonal Sales Associate 07/2019 - Present

Panda Express, San Jose — Cashier/line server 11/2018 - 07/2019

Correctly received orders, processed payments, upsold additional menu items, and
responded appropriately to guest concerns.

Uniqle Co,. Ltd., Milpitas — Division Advisor 07/2014 - 07/2018

Balanced the need for multiple customers simultaneously in a fast-paced retail
environment. As part of the management team, I assisted in training and monitoring
employee progress and built effective relationships with peers and managemen.

‘Opened and close cash wrap which included counting cash drawers, sales floor and back
of the house. Stocked and replenished merchandise according to store merchandising
layout

Volumieer and Internship

White Blossom Care Center- Rehab Center _ 01-05/2019

Observe and assist with activity selection and adaptation for individuals with various
dysfunctions, Become familiar with therapeutic equipment and devices used in the clinical
setting, Recognize and identify the impact of dysfunction on individuals’ daily lives,
including activities of daily living, work, play, socialization, etc.

Timpany Center - dquatic’s Program 02 - 05/2019

Assisted the Swim instructor with the Youth who has a disability in a weekly meeting,
observation, swim skill assessments and taught in the final lessons.

Therapeutic Programs: 1 -12/2018
Camden: Holiday craft aid and assisted in Junior Wheelchair Sports Program
Bascom: Power Soccer game alde
Mayfair: Group Arts and Head Injury Recreation and Leisure Network social

S8JSU Kin. 01 Adapted Physical Activity 01- 05/2017
Assisted students with a workout plan throughout the semester (PAPTECA model) -

Regional Medical Center — EMT Assistant Internship 01- 04 /2011

Reported directly to RN and the EMTs, Take vital signs of emergency patients, Aid an
EMT, RN or Physician in the Trauma and Cardiac room, Stock most of the supplies, Clean
and situate new linen on a gurney

Education
San Jose State University — Bachelor of Science in Kinesiology

08/2013 - 05/2019 Emphasis on Occupational Therapy
Minor Degree in Japanese, 01/2014 - 05/2017

758 Creekland circle
95133 San Jose, CA
(408) 802-8985
kmazarcon@gmail.com

BHILLE

Strong communication
skills

Personnel training and
development

Excellent tirne
management

Detail Oriented
Fast-paced worker
Team leadership
Computer literate

Quick learner

VOLUNTEER AND
AWARDSE

Uniglo Co., Ltd.
0972016

Region Recognized
Customer Service Award

LAMNGUADES

Tagalog - Native
Language

Japanese -Limited
working proficiency

REFEREMCE
Daniel Kelly
Uniqlo Manager |

(917) 287-3535

Karin Jeffery

Kinesiology Professor

kjbikegirl@gmail.co
m

Charmaine Guerrero

Bascom Community
Center

Therapeutic Specialist

Charmaine.Guerrero@s
anjoseca.gov
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NOTICE TO EMPLOYEE
Labor Code section 2810.5

Employee Namre: sz,fﬁt Ao avcoln
Start Date: /= /2010

Legal Name of Hiring Employer: ©.E Scher

Is hiring employer a staffing agency/businéss {e.g., Temporary Services Agency; Employee Leasing

Company; or Professional Employer Organization [PEC])? # Yes o No
Other Names Hiring Emp[oyer s "doing business as" (if applicable):
Acrobat Cutsourcing

Physical Address of Hiring Employer’s Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107
Hiring Employer's Malling Address (if different than above):

Hiring Emp%oyér’s Telephone Number: 415-431-8826

If the hiring empioyer is.a staffing agency/business (above box checked "Yes"}, the following is the other entity
for whom this employeé will ‘perform Work

I : -—r { ~ - . - . f”‘i‘h ) _
Name: \u» 5»% (J' T Bcircing ~ U, e -wc,r;; AN 65
1

O
Physical Address of Main Office: 7] ‘“‘f?}ﬁp i‘m A Nt U, SeonJpse CA { St

sy .
; £
Maiting Address: 8 1 Tl fl t = ol Ste 110 ?ﬂ, T;g@/ CA 9% &

Telenhone Number: \" e

Rate(s) of Pay: ‘ﬂs 19 /{/\,/ Overtime Rate(s) of Pay: __# 2.8 6’/(&/
Rate by (check box): ﬁ/Hour o Shift  oDay aWeek
o Other (provide specifics):

1 Salary o Piecerate o Commission

Does a written agreement eXIst providing the rate(s) of pay? (check box) m/Yes o No

-

if yes, are all rate(s) of pay and bases thereof contained in that written agreement? wYes o No

Allowances, if any, claimed as part of minimum wage {including meal or lodging allowances):

{{fthe empioyee has signed the acknowledgment of receipt below, it does not constitute a "veluntary written _
agreement” as required under the law between the employer and employse in order to credit any meals or lodging
against the minimum wage. Any such voluntary wriiten agreement must be evidenced by a separate document.)

Regular l?ayday: FRIDAY

DLSE-NTE (rev 9/2014)







Insurance Carrier’s Name: York Risk Services

Addregs: 1390 Willow Pass Road, Concord, CA. 94520

Telephone Number: 866.391.9615
Policy No.: NSWCC-0000101

o Self-Insured (Labor Code 3700} and Certificate Number for Consent to Self-Insure:

Unless exempt, the employee identified on this notice is entifled to minimum requirements for paid sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and
¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;
2. attempting to exercise the right to use accrued paid sick days; '
3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: (Check one box)
o 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
O 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
reguirements of Labor Code §246.
o 3. Employer provides no less than 24 hours {or 3 days) of paid sick leave at the beginning of each 12-month period.

4. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
suhsection for exemption}):

f ?gc/ b - Krizig Mae Azarcos
(PRINT NAME of Employer gepresentative) (PRINT NAME of Employee)

(SIGNATURE ofWRepresentative) (Sm’ﬁ'&‘%mployee)
l/ g 7429 0/ /08 /2020

(Date) (Date)

 The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)







outsourcing

Your Hospitality Staffing Professionals

Attendance Pol olicy

The cost of absenteeism and lateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another. But when shortterm absences become more
frequent, they might signal personal, medical, or job-related problems.

. Itis your responsibility to notify your superviser at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or ahsemes should be reported to the

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90 day perlod can result in termma’ﬂon of
employment. :

Tardgg — Anybody not signed/ clocked-in by their start time, 1 Point

Cail Off — Needing to be taken off a shift after schedules are sent

out. It is your responsibifity to request any desired time off in ‘ 1 Point
advance,

LM Call-Out - Failing to provide Acrobat with 24-hour notice .
o . 1 Points
before missing a shift. 7 .

No Call Mo Show — Failing to provide Acrobat with any notice

3 Points
before missing a shift,
Name: Krizia Mge Azarcon  Date. 0l [08/2020
Signature;

A Y







