Acrobat
putsourcing

Your Hospieality Staffing Profesdlonats

Name: __ EMWUQ/' !\/Q\mi

Taborca ID: 553@1‘2
Date of Hire: 2/ é /;Leﬂﬁ

Date of Re-Act: / /

New emplovee set up

Zﬁ-verif\/
/rre Right EE . / . o
Hire Right Internal (upload any list A docs) /(ddEd to Orientation Time Sheet
/{tended New Hire Orientation

o -Direct Deposit (Scan to Payroll) and/or /B'ackground Check

ew Hire List (All fields)
/hwz&vgr - \ /MTaborca Profile (All fields)
Notice to Emplayee Completed Upload Resurne and Skills Tests (one doc)

o Upload Food Handler's Card

Re Act employee set up {See Re Act Process for more detaill)

File and 19 pulled (new one created/done in Hire Right if old ones are gone)
Re Act onboarding if initially hired before 1/1/16 '

Check w4

Check all demographic info and availability

o o O C 0

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago)

Complete Neotice to Employee with updated pay if necessary

Verify pay option {notify payroll) and take steps to Re Act any old pay optiens still current

Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it’s been over a year since last shift

New Hire List {all fields)

Delete empioyee from the INA/TER spreadsheet if they are on it
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Interview Note Sheet
Dishwasher

Name:

g ¥

ppranOed j@\/nu’&‘?

Interviewer:

Date;

2 frfron o

Rate of Pay:

Position (s) Applied fof: ~

Didh

Referred by:

“Server Bartender

Prep Cook /15 % | Barista ' /10
Grill Cook /40 % | Cashier /10
Dishwasher g’ /10 @ % | Housekeeping /16

2 - St -

P.O.S. Experience: Y / N

details: .

| Bistro White
| Black Bistro
Tuxedo

1/2 Tuxedo
Black Vest
| Long Black Tie
Other:

_ Chef Coat
Chef Pants
Knives

Black Pants
Non-Slip Shoes
Bow Tie

Acrobat Academy

Lead Academy
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Employment Application

Acrobat Qutsourcing is an equal cpportunity emp{oyer dedicated to non-discrimination i all employment
practices. Acrobat Outsourcing selects the best qualified individual for the job based on job-related

qualifications regardiess of race, age (40+), color, refligion, gender, national origin, ancestry, marital status,
sexual orientation, disability or any other status protected by applicable (aw.

A T e e

' BEERS Oy
Full Name _ 20 10y anvel WNe erQ, Date: L1/¢/20

Home Telephone | T Gther Telephone  (S1D) H17 @290
Present Address _ A4\ MQ(DPDFCD DSNe_', i_‘QLj(,\_)ar‘A / CA-,  aYsY|

Permanent Address, if differant from present address:
Frail Address _@nedared EDij. Smcced. edu

Position applying for: Dishwasher Salary desiréd: _ |7.00- 20.00
Are you currently registered with any staffing and/ar employment agencies? if so, please list ‘

Are you applying for: . Fuli-time work? Yes W\Z No___ Part-time work? Yes___ No___

Temporary work, e.g., summer or holiday work? Yes Mo From: To:

Haw did you find out about our apen position? {Please check fillin proper name of sourCe):

Referral ] Name of Referral Newspaper {1 Job Fair {11 Agency [
Company Website [} Other Web Posting [ Other Source g

Could vou work overtime, if necessary? Yes“‘{No___ If hired, on what date could you start working?

% M%“JQ_.j \:Q\Q o

Please keep in mind that schedules and shifts may vary depending an position and season. Additionatly, the

hours may vary from week to week, depending on the company needs. Please (st only the times/daysyou're
available to work helow. ‘

SPECIFY SUNDAY MONDAY TUESDAY | WEDNESDAY 1 THURSDAY FRIDAY, | SATURDAY
HQURS -

AYAILABLE
DALY

FPM

\iDU you have any vacations or extended {eaves plannad in the next {7 months? If so, please list dates:
O

rErar
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Page 2 of 5
The Service Companies

Have you ever applied to or warked for Acrobat Outsoircing before? Yes_ No__

{f yves, when?

Do you have friends ar relatives working for Acrabat Qutsourcing? Yes__ No

If yes, please state name and
relationship

if hired, would you have a reliable means of transportation to and from worl®

Yes_ = Mo
It hired, can you present evidence of your legal right to live and work in this country? Yes Mo
State age ff you are under 18 ____ . If you are under 18, hire is subject to verification that you are of minimum
legal age to work.
Are you able to perform the essential functions of the job for which you ara applying? Yes__ Mo

I no, describe the functions that cannot be pecformed. (Nate: We comply with the ADA and consides reascnable

accommodation measures that may be necessary for eligible applicants/employees to perform essential functions.)

Pursuant to any and all Fair Chance Ordinances, we will consider for employment
qualified applicants with arrest and conviction records.

- TNAME OF SCHGOL Y B STATE CRADE ORDEGREE | DID YOU GRADUATE!
' COMPLETED

|

Do yau have ahy special licenses, certificates or special : YES NO
training? If so please list under “Special”. :

Are you computer iiterate? If so, lst software knowledge YES NO
under “Special.”

Are you proficient with Point of Sales Systems? if, sa please YES ) NO
list which ones under “Special.” .

Do you have any other experience, traiming, qualifications

or special skills, which you feel make you especially suited NO
. : YES

for work at Acrobat Gutsourcing? If s, please list under

“Special .”

Special:

T¥eAr Ty




“age 3 of 5
The Service Companias

unemploymeni periads of three manths or more.

Are you currently employed? Yes_ _ Mo

A
Naméand Address of Employer

List below all present and past employment starting with

¥aur most. recent emplayer {last 10 years is sufficient). Account for

If s0, may we contact your current employer? Yes Mo

Type of Busindgs

" Your Position and

Telephone No.

(Y. . Supervisor's Napfe

/

Dates of Empioyment: From - To

Reason for Leaving:

Mame and Address of Employer

Type of Business ‘Telephone No.

Your Pasition and Duties

(L

Supervisar's Name

Dates of Emplayment: From To

/

Reasen for Leaving:

Mame and Address af Emptoyer /

N

Type of Business T#lephone No.

Your Position and Duties

() Supervisors Name

N

A

Dates of Employment: To

Reason for Leaving:

Name and Address of Employer

Type of Business Telephane No,

( Y __ . Supervisor's Name

T
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Page 4 of 5
The Service Companies

Your Position and Duties

Dates of Employment: From To

Reason for Leaving:

Have you ever been fired from any previous place of employment? If so, please explain:

Have you abtained any special skills ar abilities as the resutt of service in the military? Yes  Mo_

if so, describe:

List below three persons not related to you wha have knowledge of your work performance within the fast

three years.

Name: Telephone No. )

hddress

Occupation: ~_ Relaticnship: Number of Years Acquainted:

Name: ] Telephone Mo, ( )

Address

Occupatidn: Relationship: Number of Years Acquainted:

Name: ] Telephone No. | )

Addrass

Occupation: fRelationship: Nurmber of Years Acquainted:

TE T T
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Page 5 qof 5
The Service Companies

£)0

\2 )@ tunderstand that if selected for fire, it wil

\:Q@ Acrobat Outsourcing is an at-will employar. |

time elapsed before discovery.

‘fegarding my background, which may include but not be |

Please Read Carefuily, Initial Fach Paragraph and Sign Below

I hereby certify that { have net knowingly withheld ary information that might adversely affect
my chances for employment and that the answers given by me are true and correct to the hest
of my knowledge. | further certify that i, the undersigned applicant, have personally
comgleted this application. | understand that any omission or misstatement of material facts
on this application or on any document used to secure émployment shall be grounds for
rejection of this application or for immediate discharge if | am employed, regardless of the

! hereby authorize Acrobat Outsourcing to theroughly investigate my references, work record,
education and other matters related to my suitability for ernoloyment and, further, authorize
the references | have listed to disclose to the company any and all letters, reports and other
infarmation related to my work records, without giving me prior notice of such disclosure. In
addition, | hereby release the tempany, my former employers and all other persons,
Corperations, partnerships and associations from any and all daims, demands or ljabilitias
arising out of ar in any way relatad to such investigation or disclosure,

| hereby authorize Acrobat Qutsourcing and its authorized representatives to solicit information

imited to, information about my
which rmay be in the files of any federal,
aw enforcement agency and general public records Mistory,

employment, education, and/or criminal history,
state, or local criminal justice and |

i be necessary far me to provide satisfactory avidence
ricin the United States, and that federal immigration
in this regard within three days of my hire date.

of my identity and legal autharity to wo
laws require me to complete an 1-9 form

tnderstand that nothing containzd in the
application, or conveyed during any interview, which may be granted or during my
employment, if hired, is intended to Create an employment contract beiween me and the
company. in addition, t understand and agree that if | am employed, my employment is for no
definite or determinable period and may be terminated at any time, with or without peior
notice, with or without cause, at the option of either myself or the company, and that no
promises or representations contrary to the foregoing are binding on the company unless made
in writing and signed by me and the company’s designated representative. '

I hereby acknowledge that | have read and understand the above statements.

Applicant’s Signature W%te 2/ /2O
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Emmanuel Nevarez

Hayward, CA 94541
emmanueinevarezb_3xy@indeedemail.com
5108276390

1 have had mostly jobs in the Food Industry. However 1 am open to any job. | also have warehouse
experience from my time living in the central valley. | am looking for a morning shift job.

Authorized o work in the US for any emipiover
Work Experignce

Prep/Dishwasher/LineCook
Log Altos Golf and Country Club - Los Altes, CA

Present

| started off as a full time dishwasher

They loved my potential and speed, | was moved to prep and line within 1 week
Due to short staff | basically had to keep doing everything

| would work on the line making salads on the salad station

| would work on parties

| would also go out and be a cook out on the huffet floor

Server/Host/Busser
ElEmigo - Santa Clara, €A
lanuary 2007 to March 2017

Ran food to tables, served drinks, bussed tables, and performed cleaning duties as necessary.
Also trained in kitchen prep.

Shift Lead/Interim Assistant Manager

Panlogy Plzeria - Foster City, OA
mnuary 2004 to August 2014

I came in to the store just looking for entry level. The manager took a liking to me and made me
interim manager with the title of shift lead because he wanted to make me the manager of Foster City
store so he could work closer te his home in Hayward. | would basically be in charge or making sure
our fridges we're stocked properly, helped on line whichever way | could, wash dishes if needed, clean,
address issues/concerns with customers, be in charge of the gluten friendly food for customers who
wanted it. Would also converse with manager in case he needed a second opinion on hiring someone
or firing someone. Would also do money drop.

After | left , the manager was fired by Corporate, along with another shift leader and two employees.

Lifeguard/Swim Instructor

YMOA Sequpia - Redwood Uiy, TA

August 2015 1o August 2016

| would teach kids ages 3 to 16 how to swim, as well as an adult class.

I would teach different levels of swimming, and | would grade my students on their progress which |
would. then communicate to the parents and recommend them the next level, or to retake the class

e T+
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| would also be a life guard when | wasn't teaching and | would keep order and safety arcund the pool.

Busser/Host
Cafe s Tartine
NMovernber 2003 to February 20195

Dishwasher/Busser 2.5 days a week
Prep .5 day a week
Cashier/Server 2 days a week

Production Worker/Assembler
Parker Racor - Madesto, CA

Assembly line environment

Quality and Quantity environment

| used pallet jacks

Proper PPE and hazard knowledge

Warehouse Associate

Choloelunch - Hayward, CA

Put trays of food into ovens

Move warm food from ovens into portable ovens to be taken to their respective school by truck
After we woud bake cookies and package them

Lastly we would package fruit

Certain days | would do work in the cold box moving boxes of milks

My shift lead was Regina

Associate in Sociology
Canada College - Redwood City, CA
August 2008 o june 2019

Associate in Pyschology
Canada College - Redwood City, CA
August 2018 o june 2018

Interdisciplinary Studies: Social and Behavioral Sciences
Canada College - Redwood City, CA
Avgust 2018 Do une 2019

High school or equivalent
Sequoia High School

High school or equivalent
Canada Middle College

Skitls

* Food Prep

TITTITY
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* Food Service

« Grill

* Kitchen Staff

* Bilingual (10+ years)

* Microsoft Office (7 years)
* Very Fast Learner

* Typing Fast (10+ years)
« Fact Checking {4 years}
* POS (7 years}

Cartifications and Licenses

CPR, AED, and Basic First Ald
August 2015 10 August 2017

Must renew certificates, but the knowledge is still in my brain.
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NOTICE TO EMPLOYEE
Labor Code section 28710.5

Employee Name: E&m’\m Ut?i ‘ N(’)\//M 2L
Start Date: 2, /e é{/ 2920

Legal Name of Hiring Employer: S.E Scher

Is hiring employer a staffing agency/business (e.g., Temporary Setvices Agency; Employee L easing
o Company; or Professional Employer Organization [PEQ])? € Yes o No

Other Names Hiring Employef is "doing business as" (if applicable):
Acrobat Cuisourcing

Physical Address of Hiring Employer's Main Office:
665 Third St. Suite 415, San Francisco, CA. 94107

Hiring Emplayer's Mailing Address (if different than above):

Hiring Empfoyér’s Telephone Number: 415-431-8826

If the hiring employer is.a staffing agency/business (above box checked "Yes"), the following is the other entity
for whom this employse will perform work:
e, Derve. Connpmnies

]
; ; : o s FIre S ; ; g, e o K aee (O GSiIL
Physical Address of Main Office: 1277 Tihe " Al awme ol 02 s ey \;ff.w_/,f Y SiL

T

/ R A T '
Name: f‘\.CF:J‘f)f:’\T N Sauccing
1

v CH D8 =
= ‘

Mailing Address: (B 11

i

74y

AL Tl
he Alam=sly Ste 10 Sam 3
; L

Telephone Number: (4 T%) § -7 2

Rate(s) of Pay: W/L\A” B Only Overtime Rate(s) of Pay: EBO/AK EbH OH(/\?/
Rate by (check box): /Hour o Shift oDay oWeek w©Salary oPiecerate O Commission
o Other (provide specifics): '

— BN

Does a written agreement exist providing the rate(s) of pay? (check box) (ﬂé’es a No

s
If yes, are all rate(s) of pay and bases thereof contained in that written agreement? &Yes o No

Allewances, if any, claimed as part of minimum wage (including meat or lodging allowances):

{If the employee has signed the acknowledgment of receipt below, it does not constitute a “valuntary written _
agreement’ as required under the law between the emgployer and employee in order to credit any meals or lodging
against the minimum wage. Any such voluntary wiiten agreement must be evidenced by a separate document.)

\ Regular Payday: FRIDAY

]

DLSE-NTE {rev 9/2014)
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asurance Carrier’s Name: York Risk Services
Address: 1380 Willow Pass Road, Concord, CA, 94520
Telephone Number: 866.391.9615
Policy No.: NSWCC-0000101

o - Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless Bxempt the-employec identified on th.lS notice is ent11;lad to”mlmmum requuements for paid sick leaVe under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave ;'Jer
year;

. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

. Has the right to file 2 complaint against an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;

3. filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;

&, cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any palicy

or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.

The following applies to the employee identified on this notice: (Check one box)

m 1. Accrues pald sick feave onily pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.

O 2. Accrues paid sick leave pursuant to the employer’s poficy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §246.

a 3. Employer provides no tess than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

o 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. {State exemption and specific
subsection for exemption):

Koo — T Byamende | Nedairezn

(PRINT NAME of Empl yerrepresentative)

PRiNT NAME of Employeg) .-
YU, - E Cpparer” LA

(SIGNATUR WrRepresentative) %_IGNATURE of Employee)
b/7020 — (=20
(Date) ’ (Date)

The employée’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226, {b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)
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outsourcing
Your Hospitality Staffing Professionals

Attendance Policy

The cost of absenteeism and lateness is difficult to estimate, no-one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another. But when short-term absences become more

frequent, they might signal personal, medical, or job-related probiems.

It is your reé‘.ponsibility to hotify your supervisor at [east 24 hours prior to your shift of
any anticipated tardiness or absence. Alf tardiness or absences should be reported to the

Emergency Line at 800.236.2275 3@207. You should provide the general reason for your:

absence, and undefstand that excessive absences and !étene_ss will lead to disciplinary action.

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in
employment.

Tardy — Anybody not signed/ clocked-in by their start time.

Call Off — Needing to be taken off a shift after schedules are sent

out. It is your responsibility to request any desired time off in
advance, , '

Ll Cali-Out - Failing to provide Acrobat with 24-haur netice
before missing a shift.

Mo Cali Mo Show — Failing to provide Acrobat with any notice
befcre missing a shift.

W/Em Wi 1< \

Name:

tarmination of

1 Point

1 Point

1 Points

3 Points

VeVarel- oy 28 20

o
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Dishwasher Test Score% /10

C 1) After washing your hands, which itern should be used to dry them?

a) Clean apron
b} Sanitized wiping cloth
¢) Single use paper towel ‘ %} Neos
d} Common used cloth / C) /c:/l
C 2} While washing dishes by hand, which item should you wear?
a} Cutting glove
b} Oven Mitt
¢) Rubber glove
d) MNothing
S ) 3) When should vou wash your hands?
a) Before you start work ,
b) After handling non-food items {garbage, money, cleaning chemicals)
c) After using the restroom :
All of the above
Pﬂ if you need to move a heavy ioad, you shouid PULL and not PUSH the object.
=T a) True
b} False

’VO 5} Which of the following could you be at risk for getting burned from?

a)
b)
c)
d}
e)

Steam from hoiling pots
Hot liquids (coffee, soup, tea)
Hot equipment (ovens, pots, chaffing dishes)
Harsh chemicals '
All of the above

b\ 6) Al work-related injuries, accidents or illnesses should be reported immediately to the supervisor on duty.

a)
b)

True
False

C 7} What should you do if you spill liguids or see a liquid spill?

a)
b)
)
d)

Leave it for someone else to clean-up
Wait until the end of your shift to clean it
Flag the spill and clean it immediately
Not sure

(C_ 8} When handting hot items you should?

Wear rubber gloves

No need to wear anything

Use an oven mitt or cloth towel
Nothing

i}i 8) i you are using a three-compartment sink for cleaning and sanitizing, the second sink is used for?

@b
b)

L

Rinsing
Scraping
Washing

g} Sanitizing
‘Q ‘ What Is the proper method for cleaning and sanitizing stationary equipment?

a}
b}
c)
d)

Spray with a strong cleaning solution and wipe with a sanitized cloth
Spray with a sanitizing solution, then rinse with clean water and dry
Wash and rinse, then wipe or spray with a chemical-sanitizing solution
Brush off ioose soil with a clean cloth, then wipe with a sanitizing solution

T
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