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Your Hospltatiy Staffing Profassionats

Name: Ma)l"H/\J’M) .Qids-
Taborca ID:__£567€ A 2)
Date of Hire: _2/ [0 /2020
DateofRe-Act: /[ .

New employee set up

Q/ verify
/«‘fe Right EE

Hire Right internal (upload any list A docs) ?ﬁd ed to Orientation Time Sheet

ttended New Hire Orientation

o DirectDEPGSIt (Scan to Payroll) and/or /B’ackgrf:um.i ChECk‘
GlobatCasiviard — complete the form & ' ew Hire List (All fields)

‘/)M /Nheck Taborca Profile (All fields)
<" Notice to Employee Completed Upload Resume and Skills Tests (one doc)

o Upload Food Handler’'s Card

Re Act employee set up {See Re Act Process for more detail)

File and 19 pulled (new one created/done in Hire Right if old ones are gone)

Re Act enboarding if initially hired before 1/1/16

Check w4

Check all demographic info and availability ,

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago) '

Complete Notice to Employee with updated pay if necessary

Verify pay option (notify payroll} and take steps to Re Act any old pay options still current
Run new BGC if more than 1 year since last shift worked '

New orientation/place on time sheet if it's been over a year since last shift

New Hire List {all fields)

Delete employee from the INA/TER spreadsheet if they are on it

o o ¢ Qo O
T

EL

o 0 ¢ ¢ G Q




S 1T e T

R (T T




Interview Note Sheet
Dishwasher

Interviewer: -

2/l0/1014

Position (s) Applied for:

Disl~

Rate of Pay: @ 2@4, - B @ ( !]ﬂ !/_; /
Referred by:

CL

Server /35 % | Bartender 730 %
Prep Cock /15 % | Barista /10 %
Grili Cook /40 % | Cashier /10 %
Dishwasher 0’ /10 A % | Housekeeping /16 %

. Bistro White
Black Bistro
Tuxedo

1/2 Tuxedo
Black Vest
long Black Tie
Other:

_ Chef Coat
Chef Pants
Knives
Black Pants
Non-5lip Shoes
Bow Tie

Acrobat Academy

Lead Academy
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Matthew

Rios

First Name
1ast Name
E-mail Address
Phone

Address

Unit or Number
City, State

Zip Code

What ragion(s) are vou apglying o
work within? g

Which position{s} ars vou applying
for?

Are you applying for

When can vou start?

Can you work overtime?
How did you hear about us?

What days/imes can you work?
Select all that apply:

Have vou ever spplisd to or
worked for The Service
Companies (TEC) before?

It hired, would you have reliable
means of transportation 1o and
from work?

If hired, can vou present evidence
of your Jegel right to live and work
in this country?

Are you able to perform the
essantial functions of the job for
which you are applying?

Mame of School

City & State

Grade/Dagres

Submission Date
February 8, 2020 02:49

Matthew

Rios
rlosmatthewb@gmail com
8506004452

793 Ball Strest

793

east palo alto, CA

44303

San Francisco SanJose

Dishwasher

Full-Time
Fab 12, 2020

Yes
Craigslist

Monday AM Monday PM  Tuesday AM  Tuesday PM

Wednesday AM Wednesday PM Thursday AM Thursday PM

Friday AM Friday PM

Mo
Yes
Yes '

Yas

Henry M. Gunn High School
Jobtrain

Palo Alto, California

Hinone

it school for GED.
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Graduated?

Do you have any special Heenses?

{If 50, labal under "Spacisl”)

Ara yoy aem;ﬁuter iiterate? {if so,
labal which programs under
"Spacial™)

Ara you praficiant with Point of
Sale systems? (I so, label which
under "Speaial™

o you have any experiencs,
training, gualifications or special

skills? {If 50, label under "Special

Special:

Are you currently employed?

CCan we contact your current
amplover?

Name and Address of Emplover
Type of 8u‘3iness
Fhone Number

Your Position & Dutiss

Dats of Employmaent {from/to):
Reason for Leaving

S5tilt Emploved:

Name and Address of Emplover
Type of Business

Your Position & Duties

Date of Employment from/tol
Reason for Leaving

Stili Emploved:

First Nama
Last Name

Eeomail Address

Yeas

can lift heavy objects
worked i dish pit before
front of the house

Mo

Yes

Alpina hills 4132 Alpine RD
COUNTRY CLUB
£502486220

Maintenancs
washAdry towels
clean bathrooms
VACLULIM

mop

resiock

throw trash out
gardening

10/05/2019-2/02/2020

no full time
Mo

googte cale 100 mayfeld, mouniain view
cafe

DMO

breakdown machine and clean it
put things away

dish runs

10/10/18-08/19

too far
MNo

not sura
aillian

gililen®@gmail.com
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Phiong
Relationghip:
Yaears Acguainted;

| hereby certify that | have not
knowingly withheld any
information that might adversely

- affect my chances for employmant
and that the answers given by me
are true and correct o the best of
iy knowledge. | furthar certify
that |, the undersigned applicant,
have parsonally completed this
application. | understand that any
omission or migstatement of
matarial facts on this application
or on any document used to
secure employment shall be
grounds for rejection of this
appiication oy for immediate
discharge if | am amployed,
regardiass of the time slapsad
bafore discédvery.

| hereby authorize The Service
Companiss {TSC) to thoroughly
investigate my references, work
record, education ang other
matters related fo my sultability
for employmaent and, further,
suthorize the refarences | have
listed to disclose to the company
gny and all lotiers, reports and
other information related to my
work records, without giving me
prior notice of such disclosura. In
addition, | hareby relsase the
company, my former employers
and all other persons,
corporations, partnerships and
agsociations from any and all
claims, demands or labilivies
arising out of or in any way related
to such investigation or disclosure,

{ hereby authorize The Service
Companies {T8C) and its
authorized representatives to
soliclt Information regarding my
background, which may include
but not be limited o, information
apout my amployment, aducation,
and/or crimingl history, which may
be in the files of any federal, stats,
or local eriminal justice and law
enforcement agency and general
public records history.

Punderstand that i selegted for
hire, it will be nacessary for me to
provide satigfactory evidence of
my identity and legal authority to

4082342103

SUDBIVIsOr

1

{Checked box indicates acknowledgement)

{Checked box indicates acknowledgement)

{Checkead box indicates acknowledgement)

(Chackad box indicates ackmwi&éﬁgemem}
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Cweork in the United States, and that

" federal Immigration laws require
me o complets an -2 form in this
regard within three days of my
hire date.

The Service Comparass (T30) 15
an st-will employer, | understand
that nothing contained in the
application, or conveyed during
any interview, which may be
granted or during my
employmant, if hired, is intended
to creats an employment contract
betwean me and the company. In
addition, undarstand and agres
that if 1 am employed, my
amployment is for no definite or
determinable period and may be
tarminated at any time, with or
without prior notice, with or
withaut causs, ot the option of
aither myself or the company, and
that no promises or
reprasentations contrary to the
forggoing ars binding on the
company unless made in writing
and signed by ma and the
company’s designatad
representativa.

I hereby acknowledye that { have
rend and understand the above
statements.

Applicant Digital Signature (Type
MName):

Date:

Please Attach Resume Below

{Chacked box indicates acknowledgement)

{Checked box indicates acknowladgament)

pMatthew Rios

Feb 7, 2020

Matthew Rios's Resume (2).docx
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Matthew Rios
793 Bell St. East Palo Alto, CA 94303
rosmatthewt@araail.com (650) 600-4452

Work Experience
Alpine Hills Swimming and Tennis Club Nov 2019 - Present
4139 Alpine Rd, Portola Valley, CA 94028
Maintenance
Janitorial
Bon Appetit June 2018 - April 2019
100 Mayfield Ave. Mountain view
DMO
Porter
Receiving
Whole Foods Market Oct 2018 - May 2019
774 Emerson St. Palo Alto
Grocery Department
Receive, stock, and organize products
Inventory '
Customer service
The Home Depot Dec 2017 - July 2019
1781 E Bayshore Rd. East Palo Alto '
Loading zone
Customer service

References
Gillian Naan (408) 234-2193
Supervisor for Bon Appetit

Alex Martinez (650) 274-6795
Manager for Whole Foods

Julie Nyguyen | (408) 478-1081
Former supervisor for Whole Foods

Certificates
California Food Handlers Course Issued Date
agfkc-hek939g Feb 20, 2018
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Dishwasher Test Score <7/ 10

& 1} After washing your hands, which item should be used to dry them?

a)
b)
c)
d)

Clean apron
Sanitized wiping cloth
Single use paper towel

Common used cloth A
90 7

Cutting glove
Oven Mitt
Rubber glove
Nothing

0 2} While washing dishes by hand, which item should you wear?

3} When should you wash your hands?

a)
b)
c}

y

3=

Before you start work

After handling non-food items {garbage, money, cleaning chemicals)
After using the restroom

All of the above

ﬁf If you need to move a heavy load, you should PULL and not PUSH the ohject.

a) - True

b}

False

@ 5) Which of the following could you be at risk for getting burned from?

a)
b}
c}
d)
e)

Steam from boiling pots
Hot liquids {coffee, soup, tea)
Hot equipment {ovens, pots, chaffing dishes)
Harsh chemicals
All of the above

ﬁ 6) All work-refated injuries, accidents or illnesses should be reported immediately to the supervisor on duty.

a)
b)

True
False

O 7) What should you de if you spill liquids or see a liquid spifl?

d)

Leave it for someone else io clean-up
Wait until the end of your shift to clean it
Flag the spill and clean it immediately
Not sure

t 8) When handling hot items you should?

a) Wear rubber gloves
b) No need to wear anything
c) Use an oven mitt or cioth towel
d} Nothing
0( 9) If you are using a three-compariment sink for cleaning and sanitizing, the second sink is used for?
T a} Rinsing
b} Scraping
c) Washing

Sanitizing

d)
(/ 10) Vihat is the proper method for cleaning and sanitizing stationary equipment?
' a}

Spray with a strong cleaning solution and wipe with a sanitized cloth
Spray with a sanitizing solution, then rinse with clean water and dry
Wash and rinse, then wipe or spray with a chemical-sanitizing solution
Brush off loose soil with a clean ctoth, then wipe with a sanitizing solution

T
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NOTICE TO EMPLOYEE : : \’
- Lakor Code section 2870.5 :

MR

Employee Name: MLmHl/\PW Q—EOS
Start Date: 2/ O,/ 208

Legal Name of Hiring Ermiployer: S.E Scher

Is hiring employer a staffing agency/bugi'néss (2.g., Temporary Services Agency, Employee Leasing
| Company; or Professional'Employer Organization [PEOT? #Yes . aNNo

Other Names Hiring Employei' is "doing business as" (if applicable):
Acrobat Gutsourcing

Physica! Address of Hiring Employer's Main Oifice: ' :
865 Third St. Suite 415, San Francisco, CA. 94107

Hiring Employer's Mailing Address (if different than above):

Hiring Empioyér's Telephone Number: #19-431-8826

I the hiring empioyer is.a staffing agency/business (above box checked "Yes"), the following is the other entity
for whom this employeé will perform work:

f\ . { J {--}:_ . . j{,\ - /_“'J"j-“ A .-
Name: Aoeminad” U SCLICuneg 7 i Ne, OENAE Léfwf?;uz{mrﬁs
A
. , , T I VY S O Voaxg s e O AT e 0 G
Physical Address of Main Office: {[¥77] Ting  Al{ame i St (10, Sevnydst@ (A ;:’Jf;’b

. 4
. et AT, ) T & T A NS [
Mailing Address: fa 1.1 Tl Alam=sa Ste 118 Sam FNoxe, 6 9806

W — , ; 7

Telephone Number:

s
8 ueti e

Rate(s) of Pay: $2¢)/L\f F3 Only Overtime Rate(s) of Pay: ﬂ%O/Lur' (5753 Oq_/-tx'
Rate by (check box): m/Hour oShift' oDay oWeek oSaary oPiecerate g Commission
o Other {provide specifics):

Does a written agreement exist providing the rate(s) of pay?  (check box) m/Y es o No |

-

if yes, are all rate(s) of pay and bases thereof contained in that written agreement? w¥ss o No

Alicwances, if any, claimed as part of minimum wage (including meat or lodging allowances):

(If the ernployee has signed the acknowledgment of receipt below, it does not consiitute a “voluntary written .
agresmant’ as required under the law betwsen the employer and employee in order to credit any meals or iodging
against the minimum wage. Any stch veluntary written agreement must be evidenced by a separaie document.)

\ Regular‘Pa\jday: FRIDAY . _J

DLSE-NTE (rev 9/2014)




asurance Carrier’s Name: York Risk Services
Address: 1390 Willow Pass Road, Concord, CA. 84520
Telephone Number; 866.391.9615
Policy No.: NSWCC-0000101

a  Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

Unless exempt, the eﬁployee identified on this notice is entitled fo minimum requirements for paid sick leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;
b. May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

¢. Has the right to file 2 complaint dgainst an employer who retaliates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;
3. filing a complaint or alleging a vioiation of Article 1.5 section 245 et seq. of the California Labor Code;
4. cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.
The following applies to the employee identified on this notice: {Check one box) '
m 1. Accrues paid sick leave only pursuant to the minimum reguirements stated in-Labor Code §245 et seq, with no
other employer policy providing additional or different terms for accrual and use of paid sick leave.
a 2. Accrues paid sick leave pursuant to the employer’s pelicy which satisfies or exceeds the accrual, carryover, and use
requirements of Labor Code §244.
o 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

0 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. {State exemption and specific
subsection for exemption):

Naoc | |05
(PRINT NWMMN@ M}{Tmeloyee)
(SIGNATURE of oyer Representative) (SléN TURE of Employee)
20ho[ 20
(Date) {Date)

The employee’s signature on this notice merely constitutes acknowtedgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; {b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




outsourcing

Your Hospitality Staffing Professionals

Attendance Policy

The cost of absenteeism and fateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person’s work, Most people
will be fate or sick at one time or another. But when short-term absences become more
frequent, they might signal personal, medical, or job-related problems.

ftis your responsibility to notify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency Line at 800.236.2276 12207, You should provide the general reason for your
absence, and understand that excessive absences and lateness wiff lead to disciplinary action.

Below is a breakdown of how infractions will be measured. Any employee who

accumufates more than three points in a 90-day period can result in termination of
employment. ‘

Tardy — Anybody not signed/ clocked-in by their start time. . 1 Point

Call Off - Needing to be taken off 5 shift after schedules are sent

out. ft is your responsibitity to request any desired time off in 1 Point
advance,

LM Cali-Out - Failing to provide Acrobat with 24-hour notice .
. . .1 Points
before missing a shift. _ ‘

T

Mo Call Mo Show — Failing to provide Acrobat with any notice 3 Points
_ before missipg a shift.

Name:r M@A){W Q\(QS Date: Z,}/() /20

Signature:







