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Your Hospitalisy Ssating Professionals

Name: g E :,ﬂ:lmgal ‘Ezﬂdlﬂ(lﬂﬂ"—'ﬂ AN .
Taborca 1D: frzs 965
Date of Hire: _Z_/_L‘;P_/_Zﬂﬁd
Dateof Re-Act: /.

New employee set up

E-verify
o e Right EE | -
Hire Right Internai (upload any list A docs) ded to Orientation Time Sheet
Q/ktended New Hire Orientation
o Di : 1S P — . keround Check
GlobalCash-C T /ew-mre List (All fields)
3 rete-—TIreToTiG GF
ack Taborea Profile (All fialds)

/Notice to Employee Completed & Upload Resume and Skills Tests (one doc)

o Upload Food Handler's Card

Re Act employee set U gee Re Act Process for more detail

File and 19 pulled {new one c’reat_ed/done in Hire Right if old ones are gone)

Re Act onboarding if initially hired before 1/1/16
Check Wé

Check all demographic info and availability

OOOOO

Check for skills tests, app, EHC, and resume (get new app, new resume if hired more than 1 year
ago}

Complete Notice to Employee with updated pay if necessary .

verify pay option (notify payroll) and take steps 0 Re Act any old pay options still current

Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it's been over a year since last shift

New Hire List (all fields)

Delete employee from the INA/TER spreadsheet if they areon it

OOOOOO







Interview

Note Sheet

Dishwasher

Interwewer:

Date:

. Rate of Pay:

Position (s) App[’led for:

i
Bartender

Referred by:

Prep Cook | 15| % | Barista 710 %
Grill Cook /40 % | Cashier /10 %
Dishwasher ‘—’( /10 =7 0% | Housekeeping /16 %

Total of

Experience in Food Service/ Hosprtalrty

_ Can you describe what -

3-compartment sink.are -
intended for?-

- each of the sectionsof a |’

- Have you done"ariy.WOr_k_
with delicate glassware or
.. other fragile dishes? -

Descnbe a tlme you
- helped a co- worker finish
a job on time.

: Notes: '

Wa sha

l R.(\fLse,

%~ Samrhize

i

3%'{@1 544/
work ® lf‘ef(

| Bistro White
Black Bistro
Tuxedo

1/2 Tuxedo
Black Vest
Long Black Tie
Other:

"P.0O.S. Exenence Y [ N

detarls

___ Chef Coat
Chef Pants
Knives

Black Pants
Non-Slip Shoes
Bow Tie

Cut Glove

Acrobat Academy

Lead Academy







Employment A@pﬂitaiﬂ@n

Acrobat Qutsaurcing is an equal opportunity empioyer dedicated to non-discrimination o all employment
practices. Acrobat Outscurcing selects the best qualified individual for the job based on job-related

quafifications regardtess of race, age (40+), color, religion, gender, national origic, ancestry, marital stafus,
sexual orentation, disability or any other status protected by applicable law.

Full Name :\—ﬂlﬂﬂf/{} \/CQUU’IC’S BC)MK“W Date: OL//Zf/ZO?O
Home Telephone 916y 4777 éSF sl Other Telephene  { ) .
PresentA'ddress_u o0 Broud WLy, e d weod C’H'\/ 0'5’063

Permanent Address, if different from present address:
Email Address 7Y o Khana @Y meil.con

Position applying for: Db upsher

Salary desired g 2.6

Are you cucrently registered with any staffing and/or employment agencies? if so, please list

\va

Are you applying for: . Full-time work? Yesji No__ Part-time work? Yes____ Nof/

Temporary work, e.g., summer or holiday work? Yes___ No_’\_/_ From: IU'é'I; Ta: ML

How did you find cut about our open position? (Please check fillin proper name of source):
Referral [[] Name of Refacrat

Newspaper [} Job Fair £ pgency L]
Cormpany Wabsite [} Other Web Posting |7} Other Source 7}

Could vou work overtime, if necessary? YesL/Na___ If hired, on what date could you start working?

+ O Mg

Please keep in mind that schedufes and sh ifts may vary depending on position and season. Additionally, the
heurs may vary from week to week, depending on the company needs. Please

ist only the times/daysyou're
availahle to work below.
SPECIFY SUNDAY MONDAY TUESDAY | WEDHESDAY | THURSDAY FRIDAY, SATURDAY
HOURS
AVAILABLE |
DAILY

BT I |

\ Pl ﬂz:,’/’ porcid 4Pm -cfes arm-close | 4rr-ce \ qpm - £ (5
Do vau have any vacations or extended leaves planned in the next 12 months? If so, please lisj.dates:

NO Jates Pk Yer bud for Summer I canbt €Y.

oFe
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The Service Companies

Have you ever apglied to or worked for Acrobat Outsourcing before? Yes___ No

If yes, when?

Do you have friends of relatives working for Acrobat Outsourcing? Yes__No k77 if yes, please state name and
relationship

' hired, would you have a reliable means of transportation to and from wor'@ ' -~ Yest/ Mo
If hired, can you present evidence of your legal right to live and work In this country? Yes__V_/ Mo___
State age if you are under 18 . If you ar= under 18, hire is subject to verification that you are of mintmum

legal age to work.
Are you able to perform the essential functions of the jab for which you are applying? Yes_’( No___

If no, describe the functions that cannot be performed. {Nate: We comply with the ADA and consider reasonable

accommodation measures that may be necessary for eligible applicants/employees to perform essential functions.)

Pursuant to any and ali Fair Chance Ordinances, we will consider for employment
qualified applicants with arrest and conviction records.

NAME OF SCHOOL CITY & STATE GRADE OR DEGREE DID YOU GRADUATE
' COMPLETED

Roneho Cordove HishBepcko cadhverp (504 | Yes
Da you have any special licenses, certificates or special ’ : YES NO
training? If so please iist under “Special”.

Are you computer literate? If so, Hst softwara knowledee \ YES \ NG
under “Special.” : '

Are you proficient with Point of Sales Systems? If, so please @ NO

List which ones under “Special.” L

or special skilis, which you feel make you &specially suitad YES NO
for work at Acrobat Qutsourcing? If so, please st under
“Spectal.”

Special:

I
De you have any oiher experience, training, qualificatians
1
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The service Companias

List below all present and past employment starting with Your most recent employer {last 10 years is sufficient). Account for
unamplayment periods of three months or more, - :

Are you currently employed? Yes Mo ¥ 50, may we confact your current emp[?er? Yes____ Mo

Mame and Address’aqump[oyer _ /

Type of Business x Telephone No. } . Supervé Name
* Your Position and Duties A

/
O 7

Dates of Employment: From -

Reason for Leaving:

Mame and Address of Employer

Type of Business Supervisor's MName

Your Position and Duties

Dates of Emplovment; From A

Reason for Leaving:

Mame and Address of Employer

Tyove of Business _ Telephane No. { ) ~ Supervisor's Na

- Your Position and Dutie

| A

Dates of Emoloyment: From _ To

Reason for Leaving: '

Name and Address of Employer

Type of Business Telephons No, | ) Supervisor's Name
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Your Positian and Duties

Dates of Employment: Fram To

Reason for Leaving:

Have you ever been fired from any previous placeof employment? if so, please explain:

Have you abtained any special skills or abilities as the result of secvice in the military? Yes__ Mo
if so, describe:

List below threa persons not related to you who have knowledge of your work performance within the last

three years.

Hame: Talephone Mo.  { )]

Address

Qccupation: Relationship: Number of Years Acguainted:

Mame: Telephone No. | U
‘Address

Occupation: Relationship: Mumber of Years Acquainfed:

Hame: Telephone No. | )

Addrass

Ceupation: Relationship; . MNumber of Years Acquainted:
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)

3b

Sh

395 Acrobat Outsourcing is an at-will amployer.

_ F hereby autharize Acrobat Outsourding and its aut

Please Read Carefully, initial €ach Paragraph and Sign Below

I hereby certify that [ have not knowingty withheld any information that might adversely affect
my chances for employment and that the answers given by me are true and correct to the best
of my knowlgdge. I further certify that i, the undersigned applicant, have personally

compt'eted ti‘_ns application. | understand that any omission or misstatement of materiat facts
on this apptication or on any decument used to secure e'mployment shall be grounds for

rejection of this application or for immediata discharge if | am employed, regardless of the
time elapsed before discovery.

| hereby authorize Acrobat Outsourcing te thoroughly investigate my referen ces, work record,
education and other matters related to my suitability for employment and, further, authocize
the references { have listed to disclose to the company any and atl letters, reports and other
information related to my work records, without giving me prior notice of such disclosure. in
addition,_ | hereby release the tompany, my former employers and all other persons,
corporations, partnerships and associations from any and all claims, demands or liabitities
arising cut of or in any way relatad tg such investigation or disclosure,

norized representatives to solicit infarmation
ude but not be dmited to, information about my
history, which may be in the files of any federal,
ercement agency and general public records histary.

regarding my background, which may inci
employment, education, and/or criminal
state, or local criiminal justice and law enf

unders?and that if selected for hire, it will be necessary for me to provide satisr’a.ctory evidence
of my 1de|_'|‘uty and legal authority to work in the United states, and that federal immigration
law; require me to complete an i-9 farm i this regard within three days of my hire date.

I understand that nothing contained in the
application, or coaveyed during any interview, which may be cranted or during my
employment, if hired, is intended to create an employment confract between me and the
campany. In addition, | understand and agree that if { am employed, my emoloyment is for no
definite or determinable period and may be terminated at any time, with or without prior
notice, with or without cause, at the option of either myself or the company, and that no
promises or representations contrary to the foregaing are binding on the company unless made
in writing and signed by me and the company's designated reprasentative,

I hereby acknowtedge that | have read and understand the above statements.

Applicant’s Signature ﬁé)\ WM %% Date @%//4/2070







Jamal Boukhana
(916) 477-6551

Jboukhana ®@ymail.com Profile

» Highly motivated and dedicated student, always on the lookout for expansion of knowledge
*» Passionate about highest caliber service and commitment to excellence
*» Team player with strong analytical, organizational, and communicative skills

* Knowledgeable in providing friendly, thorough customer service to clients, families and fellow
professionals ’ :

Professional Experience

IT specialist/Network Administrator at Tune Blending 2012 - 2014
Assisted in building and maintenance of servers as well as IT issues

School Maintenance Worker : | 2012 - 2013
Aided in day to day maintenance of school property

The Cheesecake Factory San Mateo CA
Dishwasher/Prep Cook. June 2017 --- October 2018

Tankhouse Bbg 1925 J St Sacramento

June 2018 - January 2019
Taste on the fly SFO Millbrae

Dishwasher/Prep Cook. _ February 2019 ---- July 2019

Paul Martin’s Grill San Mateo
Dishwasher. January 2017----- June 2017

Blend Eatery located at Stanford University Palo Alto

Food service worker August 2019 - ta. current
Parttime

Education

Information Technology ' 2013 - 2015

Heald College, Rancho Cordova, CA







High School Diploma | - 2012- 2013
Kinney High School, Rancho Cordova, CA

Extracurricular Experience

LANFest sponsored by intel 2014 - Present
Volunteered at this nonprofit organization where gamers held events for charity

Key Skills

*Extensive knowledge in Microsoft Office including: Word, Excel and PowerPoint.

*Typing at 60 WPM

*Adept Knowledge of Graphic Design Software including Autodesk 3D Studio Max and Adobe Creative Suite
*Adept Knowledge of Computer Networking, Network Administration and computer programming
sComputer literate in Windows, Macintosh and Linux platforms

sProficient in photography techniques and photo editing

sProactive problem solver thinks creatively

eProven team player

References

Mohamad Mardini—M.D, CoFounder of Tuneblending - (408) 391-3911
Dennis Johnson — Head of Maintenance {915) 968 -7992
" Kyle Mills --- Coworkerfrom cheesecake and Paul Martin’s Grill.

(650) 865 — 0534
Karen Magana Coworker from Blend Eatery. {(650) 575 -- 4455







outsourcing

R

Dishwasher Test . Score 7/ 10

/l( Afeer washing your hands, which item should be used to dry them?
a) Clean apron '
®D Sanitized wiping cloth
¢} Single use paper towel
d) Common used cloth

e
2) While washing dishes by hand, which item should you wear? 70 //c;
a} Cutting glove '
b) Oven Mitt
D Rubber glove
MNothing

g

When should you wash your hangs?
a) Before you start wark
b} After handling non-food items {garbage, money, cleaning chemicals)
c) After using the restroom
All of the above

i you need to move a heavy ioad, you should PULL and not PUSH the object.

@ True

b) False

5} Which of the following could you be at risk for getting burned from?
a) Steam from boiling pots
b} Hot liquids (coffee, soup, tea}
c} Hot equipment (ovens, pots, chaffing dishes)
d) Harsh chemicals
(E) Al of the above

&) Al work-related injuries, accidents or ilinesses should be reported immediately to the supervisor on duty.
@ True
"b) False

7) What should you do if you spill liquids or see a iiquid spill?
a) Leave it for someone else to clean-up
b) Wait until the end of your shift to clean it
'@ Flag the spill and clean it immediately
d} Notsure

8) When handling hot items you should?
Wear rubber gloves
No need to wear anything
Use an oven mitt or cloth towel
d) Nothing

.9} ifYou are using a three-compartment sink for cleaning and sanitizing, the second sink is used for?
a) J Rinsing :
Scraping
Washing
d) Sanitizing

10) What is the proper method for cleaning and sanitizing stationary equipment?
a}. Spray with a strong cleaning solution and wipe with a sanitized cloth
Spray with a sanitizing solution, then rinse with clean water and dry
Wash and rinse, then wipe or spray with a chemical-sanitizing solution
Brush off loose soil with a clean cloth, then wipe with a sanitizing solution







~ NOTICE TO EMPLOYEE - BEE—
17 ' Labor Code section 2810.5 '

Employee Name: J;umovf 5001{,{/\(1)/\0\
Start Date: 2//"{ /7420)

Legal Name of Hiring Erployer: S.E Scher

ls hiring employer a staffing agency/businéss. {e.qg., Temporéry Services Agency, Employee Leasing
. Company; or Professional Employer Organization [PEQ])? #iYes  aNo
Other Names Hiring Employer is "doing business as” (if applicable): |
Acrobat Outsourcing

Physlcal Address of Hiring Employer's Main Office:
865 Third St. Suite 415, San Francisco, CA. 84107
Hiring Empioyer’'s Mailing Address (if different than above):

Hir.ing Empioyéf‘s Telephane Number: 415-431-8826

If the hiring employer is.a staffing agency/business {above box checked "Yes"), the following Is the other entity
for whom this empioyee will perform work:

Name:- ,,‘—\IC,{'?:;{{)-C’LT (_/ u’“‘ SN

e

§

—_ " . ) Ir"‘-} . . _
- f rg é&iﬁ,, P, A S

=3

Physical Address of Main Office: 87 i

i .
v H ! wr i ' - o ~ A i
o Axioume oo T8y W et r“-‘r-‘i/{ A i (L
. P AL e A - —

Wailing Address: 15 11 Tl Rlarm = She (K 3 :

-~

P AR VY gman W NEPSSE CL\‘" :::}SIZ-*E‘J .
U G -c s
Rate(s) of Pay: @%/W % G/»[q Qvertime Rate(s) of Pay: @%O/Lv{' % a/\( L

f . .
Rate by (check box): m/Hour o Shift  oDay w©oWeek ©S3alary oPiecerate 0 CommlSSld(ﬂ
o Other (provide specifics):

Tetephone Number:

i

Does a written agreement exist providing the rate(s) of pay?  (check box) m/Y es o No P
If yes, are afi rate(s) of pay and bases thereof contained in that written agresment? &¥es o No

Allowances, if any, claimed as part of minimum wage (including meai or lodging allowances)

(If the employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary writien -
agreement’ as required under the iaw between the employer and employae in order to credit any meais or lodging
against the minimurn wage. Any such voluntary written agreement must be evidenced by a saparate document.)

‘ Reguiar Payday: FRIDAY ' )

DLSE-NTE (rev 9/2014)




ssurance Carrier’s Name: York Risk Services
Address: 1380 Wiliow Pass Road, Concord, CA. 84520
Telephone Nurnber: 866.391.9615
Policy No.; NSWCC-0000101

o Self-Insured {Labor Code 3700) and Cemﬂoate Number for Consent to Self-Insure:

Unless axempt the employee 1den‘t1ﬁed on thlS notice is entltled to minimum requlrements for pa1d smk leave under state
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;

b. May not be terminated or retahated against for using or requesting the use of accrued paid sick leave; and

c. Hasthe right to file a complaint against an employer whe retaliates or discriminates against an employee for
1. requesting or using accrued sick days;

2. attempting to exercise the right to use accrued paid sick days;
3. filing a comalaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Cede;
4, cooperating in an investigation or prosecution of an alleged violation of this Article or opposing any policy
or practice or act that is prohibited by Article 1.5 section 245 et seq. of the Caiifornia Labor Code.
The following applies to the employee identified on this notice: {Check one box)
z 1. Accrues paid sick leave only pursuant to the minimum requirements stated in Labor Code §245 et seq. with no
other employer policy providing additional or differant terms for accrual and use of paid sick leave.
O 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceeds the accrual, carryover, and use
~ requirements of Labor Code §246.
0 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

o 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection far exemptlon)

00C Ho Toamad oy khand
(PRINT NAME of Emplo ar representative) {(PRINT NAME of Employee)
W povneQ o g
(SIGNATURE of/EW Representative) Y (SIGNATURE of Employee)
2/1t] /2076 o2/ |4/2%%
(Date) (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the employer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b) Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE {rev 9/2014)




outsourcing

Your Hospitality Staffing Professionals

Attendance

The cost of absenteeism and fateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another. But when short-term absences become more
freguent, they might signal personal, medical, or job-related problems.

It is vour reSponsibiIitv to netify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. Al tardiness or absences should be reported to the
Emergency Line at 800.236.2276 x2207. You should provide the general reason for your
absence, and undersmmences and fateness will lead to disciplinary action.

Below is a breakdown of how infractions will be measured. Any employee who

accumulates more than three points in a 90-day period can result in termination of
employment,

Tavdyg — Anybody not signed/ clocked-in by their start time, 1 Point
_ Call Off - Needing to be taken off a shift after schedules are sent

out. It is your responsibility to request any desired time off in 1 Point
advance,

L Call-Out — Failing to provide Acrobat with 24-hour notice .
. . 1 Points
before missing a shift. _ .

Mo Call No Show — Failing to provide Acrobat with any notice ,
o ) 3 Points
before missing a shift. _ :

Name: Jome ) Raypkhana | Date: 02/14 /2020

Signature: W %WW/







