_ putssurcing
Your Hospitality Staffing Professionsls

Name: jOQ{/\UC\ HWIP@'/
Taborca ID: WOLO
Date of Hire: _é/ [Q//_%

Date of Re-Act: / /

Mew emplovee set up.

g

& Notice to Employee Completed

/verify
/wé Right EE / I
Hire Right Internal (upload any list A docs) /ddEd fo Orientation Time Sheet

tended New Hire Orientation
ackground Check
ew Hire List (All fields)

/ﬁéckTaborca Profile (All fietds)
Upload Resume and Skills Tests (one doc)

o Upload Food Handler's Card

Re Act employee set up (See Re Act Process for more detail)

cC QO O 0 O

o 0O O o O O

File and 19 puiled (new one created/done in Hire Right if old ones are gone)

Re Act onboarding if initially hired before 1/1/16

Check W4

Check all demographic info and availability

Check for skills tests, app, FHC, and resume (get new app, new resume if hired more than 1 year
ago; |

Complete Notice to Employee with updated pay if necessary -

Verify pay option {notify payroll) and take steps to Re Act any old pay options still current
Run new BGC if more than 1 year since last shift worked

New orientation/place on time sheet if it’s been over a year since last shift

New Hire List (all fields)

Delete employee from the INA/TER spreadsheet if they are on it
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Interview Note Sheet
Dishwasher

Name:

Interviewer:

Date: 2 N\ & /2070

Rate of Pay:

[ 4

Position (s) Applied for:

“Server /351 %

éartender

Referred by:

£ C .
ﬂi ’,2(2///\,{" ) OV\[(//
ZipR

|
/30 5 ]
Prep Cook E % | Barista /10 % @
Grill Cook ‘ /40 % | Cashier /10 % .
Dishwasher A 10| 0y, % | Housekeeping 716 % Part-Time

- Total of

Experrence in Foad Serwce/ Hosprtalrty

. Have you done any work
_with delicate glassware or
other fraglle dishes? .

o 'each of the sections of 3
3-compartment sink are
intended for? - .

Descnbe a t1me you'

a Job on tzme

helped a co-worker finish |

Notes:

UJa sl

‘ -

Yeg, uui\neo]léisﬂeﬁ

3. Bantize

S{m ed ot~
wcr(c% help

co- Worker B

d‘ab an- fme

P.0.S. Experience: Y /"N- details

| Bistro White __ Chef Coat
| Black Bistro _____ Chef Pants
| Tuxedo _ _ Knives

| 1/2 Tuxedo __ Black Pants
| Black Vest Non-5lip Shoes
| Long Black Tie __ DBowTie

| Other: Cut Glove

‘Acrobat Academy

Lead Academy

LG
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joshua
harper

First Name
Last Name
E-mail Address
Phone
Address

Unit or Number
- City, State

Zin Codé

What region(s) are vou applving to
work within?

Which position{s) are you applying
for?

Ars you applying for

Whean can vou stari?

Can you work overtime?
How did you hear abaut us?

¥What days/times can you work?
Select all that apply:

Have vou ever applied 1o or
worked for The Service
Companies (TEC) hefora?

i hired, would you have reliable
means of fransportation to and
from work?

H hired, can vou present evidencs
of your legal right to live and work
in this country?

“Are you able to parform the
assantial functions of the job for
which you are applying?

Name of School
City & Siate
Girade/Dagras
Graduated?

Do you have any special Hicenses?
{lf 5o, tabe! under "Spenial™

Are you computer literate? (if so,

joshug

harper
ioshuacharper57@ymail.com
6806301486

33 gtles ave

apt 4

san jose

G5i28

San Jose
Dishwasher

Fall-Tima
Feb 19, 2020

MNo

Google
Monday AM  Tuesday AM
Friday AM Saturday AM

Mo
Yos
Yes

Yes

‘san jose state university
san jose, CALIFORNIA
NA

No

Yas

Wadnesday AM

Sunday AM

f
Submission Date
February 18, 2020 1:33

Thursday AM

L )
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tabel which programs under
"Special”)
Are you proficient with Point of

Sale systems? {If 5o, label which
under "Special”)

Do yvou have any exparience,
training, qualifications or spacial
skills? (i so, label undaer "Special)}

Spacial

Ars vou currantly ernployed?

Can we contact your current
smpiovar?

Name and Address of Emplover
Type of Busingss
Fhore Number

Your Posgition & Dutiss

Date of ﬁ;né%ﬁ?men% trom/io)
Reason for Leaving

Still Employad:

First Name

Last Mame

Eemail Address
Phons
Redstionship:
Years Acquainted;

1 hereby certify that | have not
knowingly withheld any
information that might adversely
affect my chances for emplovment
and that the answers given by me
are true and correct 1o the best of
my kriowledgs. | further cartify
that |, the undersigned applicant,
have personally completed this
application. | understand that any
ormission or misstatament of
material facts on this application
or on any document used o
secure amployment shall be
grounds for rajaction of this
application or for immediate
discharge if | am emploved,
regardiess of the time elapsed
before discovery.

t hareby authorize The Service
Companies (TSC) to thoroughiy
investigate my references, work

Yes

No

Yeas

special skills- excellent customer service skills

Yoz

No

diamond cut marketing inc.
sales team
na

directv expert - would help customers in store and offer them savings on their
current service packages, ‘

jan 24

lack of sales and a desirs to bave 2 more stable income
Yos

Trancisco

martinez

francisco.martinez@sjsu.edy

7609861545

coworker

4

{Checked box indicates acknowlsdgement)

{Checked box indicates acknowledgement)

T







record, education and other
matters related to my suitability
tor employment and, further,
authorize the references | have
listed to disclose to the company
any and ail letters, reports and
othar information related to my
work records, without giving me
prior notice of such disclosure. in
zddition, | hereby release the
company, my former emplovers
and all other persons,
corporations, partnerships and
assoniations from any and sl
clatms, demands or liabilities
arising out of or in any way related
to such investigation or disclosure,

| hereby authorize Tha Service
Companies (TS0 and s
authorized represantatives to
solicit information regarding my
background, which may include
but not be limited to, information
sbaut my employmant, education,
and/or crimingl history, which may
ha in the filey of sny federsl, state,
ariocal oriminal justice and law
aenforcement agency and general
public records hstory.

Il understand that if selected for
hire, it will be necessary for me to
provide satisfactory avidence of
my identity and legal authority to
work in the United States, and that
fedaral immigration laws require
me {0 complete an 9 form in this
rogard within three davs of my
hive date.

The Service Companies {TSO) is
an at-will employer. | understand
that nothing contained in the
application, or conveyed during
any interview, which may be
granted or during my
amployment, if bired, is intended
to craale an employment contract
between me and the company. In
addition, 1 understand and sgrse
thet ¥ | am employed, my
employment is for no definite or
determinable period and may be
terminated at any time, with or
withaut prior notice, with or
without cause, at the option of
eithar mysell or the company, and
that no promisas or
rapresentations contrary to the
foragoing are binding on the
company unless made in writing
and signed by me and the

{Checked box indicatas ackncwiedgelﬁen%)

{Checked box indicates acknowledgement)

{Checked box indicates acknowladgemant)

T
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sompany”s designated
reprosentative.

| hereby acknowledge that | have
read and understand the above
statements.

Applicant Digital Signature (Type
Mame): :

Date:

Plasss Attach Rasume Below

{Checked box indicates acknowlsdgemant)

joshua harper

Feb 18, 2020

s

Resume 2020.pdf

LI L1 ERLY I L
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Joshua Harper

33 Atlas Ave, San Jose, CA 95126
(650) 630-1486
Joshuacharper57(@gmail.com / joshua.harper@sisu.edu

Work Experience

Just Energy Solutions, San jose - energy advisor, 10/05/18 - 02/19/19

» Would meet customers at their home and educated them on their homes gas
rates and service options.
Would study products to increase product Knowledge.
Drove company vehicle to work locations.
Would knock up to 175 doors a day to find potential customers.

Sunrun employee, sunnyvail - retail solar advisor, 03/04/2019 - 6/13/2019
¢ Engaged customers in a retail setting and educated them on the benefits of
going solar.

e Would find and schedule appointments for the sales team fo follow LR on .
& helped customers find whatever they needed in store

Swissport.ine, san jose international airport - fueler, 6/25/19

Drove large oif tankers upto the wings of the plane.

Would run with a 50 to 80 Imb hose from truck to plane wing.
Calculated gallons and and manage fuel load throughout the day.
& Worked in a fast paced time sensitive environment. |

Education

San jose state university, San Jose - Undergraduate, 2016 - 2021

8@ & @

Major/ digital media

el

Minor/ Architectural Studies
Skills

Great customer service skills.

Good with numbers, and a quick leamer.
Energetic, positive, and hard working attitude,
Good under pressure.

Great organisational skills

Caompetent and level headed _

Great at obtaining product knowledge

® @& @ & ® & ©
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Dishwasher Test Score 47/ 10

After washing your hands, which item should be used to diy them?
a} Clean apron

b) Sanitized wiping cloth

¢) Single use paper towel

d} Common used cloth

While washing dishes by hand, which item should you wear?
a) Cutting glove

b} - Oven Mitt O S
¢) Rubber glove ' ﬁo /6
d} WNothing

When should you wash vour hands?

a) Before you start work

b) After handling non-food items {garbage, money, cleaning chemicals)
c) After using the restroom

d} Al of the above

if you need to move a heavy load, you should PULL and not PUSH the object.
a) True
b} False

Which of the following could you be at risk for getting burned from?
a) Steam from boiling pots

b} Hot liquids {coffee, soup, tea)

c) Hot equipment {ovens, pots, chaffing dishes)

d) Harsh chemicals

g) All of the above

Al work-related injuries, accidents m llinesses should be reported immediately to the supervisor on duty.
a) True
b] False

What should you do if you spili liquids or see a liquid spill?
a) Leave it for someone else to clean-up

b) Wait until the end of your shift to clean it

¢} Flag the spill and clean it immediately

d} Mot sure

When handling hot items you should?
a) Wear rubber gloves

b} No need to wear anything

¢} Use an oven mitt or cloth towel

d} Nothing

If you are using a three-compariment sink for cleaning and sanitizing, the second sink is used for?
a) Rinsing

b) Scraping

c) Washing

Sanjtizing
a } What is the proper methed f@r'cﬂeanﬂng and sanitizing stationary equipment?

a) Spray with a strong cleaning solution and wipe with a sanitized cloth

b} Spray with a sanitizing solution, then rinse with clean water and dry

c) Wash and rinse, then wipe or spray with a chemical-sanitizing solution

d) Brush off loose soil with a clean cloth, then wipe with a sanitizing solution

R G A M ' |







NOTICE TO EMPLOYEE
“ Labor Code section 2870.5

Employee Name: ;’rC) ﬁl"/uél HW'O er
| Start Date: QA ‘3// 28 2€) ;

Legal Name of Hiring Employer: ©-E Scher

is hiring employer a staffing agency/business (e.g., Temporéry Services Agency; Employee Leasing
o Company; or Professional Employer Organization [PEQ])?. & Yes  oNo

cher Names Hiring Employe.r is "doing business as" (if applicable):

Acrobat Gutsourcing ' '

Physical Address of Hiring Employer’'s Main Office: ,
665 Third St Suite 415, San Francisco, CA. 84107

Hiring Employer’s Mailing Address (if different than above):

Hiring Emp!oyér‘s Telephone Nurnber: 415-431-8826

If the hiring employer is.a staffing agency/business {above box checked "Yes"), the following is the other entily

for whom this employee will perform work:

J—;

The . L R e
e, Do/ e, \amideuniceS

/ S T S '
Mame: fﬁ\\.-:m{ﬁt:ﬂ” LA DOl eanNG T
)

Physical Address of Main Office: 85| Thhe " Al oune oo 0 (U0 DD NIaE ,( A g"_)!)g

., BT g AL i IR P o A NG :
Mailing Address: B 11 The, Alavmesda St 10 S Nosee, CTA SSND 6

Telephone Number: (4 %) ‘%’Q%@ o172,

Rale by (check box): m’/Hour o Shit o Day oWeek oSalary oPiecerate  oCommission

o Cther {provide specifics):

Does a writien agreement exist providing the rate(s) of pay? (check box) fj/Yes o No

e
If yes, are ali rate(s) of pay and bases thereof contained in that written agreement? wYes o No

Altowangces, if any, claimed as part of minimum wage (including meal or lodging aillowances):

(If ine employee has signed the acknowledgment of receipt below, it does not constitute a “voluntary written '
agreement” as required under the law betwsen the employer and employee In order to credit any meais or lodging
against the minimum wage. Any such voluntary written agreement must be evidenced by a separate document.)

L

LRaguiar.Payday: FRIDAY

DLSE-NTE (rev 5/2014)
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Lsurance Carrier’s Name: York Risk Services
Address: 1390 Wiliow Pass Road, Concord, CA. 94520
Telephone Number: 866.331.9615
Policy No.; NSWCC-0000101
a

Self-Insured (Labor Code 3700) and Certificate Number for Consent to Self-Insure:

el AR R 5 e S s
Unless exempt, the employee identified on this notice is entifled to
law which provides that an employee:

a. May accrue paid sick leave and may request and use up to 3 days or 24 hours of accrued paid sick leave per
year;

e

minim

requirements for paid sick leave under state

b, May not be terminated or retaliated against for using or requesting the use of accrued paid sick leave; and

¢. Has the right to file a complaint against an employer who retaliates or discriminates against an employee for
1. requasting or using accrued sick days;

attempting to exercise the right to use accrued paid sick days;

filing a complaint or alleging a violation of Article 1.5 section 245 et seq. of the California Labor Code;

cocperating in an investigation or prosecution of an aHe'ged violation of this Article er opposing any policy

or practice or act that is prohibited by Article 1.5 section 245 et seq. of the California Labor Code.

The following applies to the employee identified on this notice: (Check one box)

2 1. Accrues paid sick teave only pursuant to the minimum reguirements stated in Labor Code §245 ef seq. with no
other employer policy providing additional or differant terms for accrual and use of paid sick feave.

o 2. Accrues paid sick leave pursuant to the employer’s policy which satisfies or exceads the accrual, carryover, and use
requirements of Labor Code §246. '

0 3. Employer provides no less than 24 hours (or 3 days) of paid sick leave at the beginning of each 12-month period.

o 4. The employee is exempt from paid sick leave protection by Labor Code §245.5. (State exemption and specific
subsection for exemption}):

2,
3.
4,

[\ﬁOt, "f’()

. M L G u ke — ar.@},‘
{PRINT NAME of Employer representative) 7 (PRI T?@\ of Employee)
(SEGNATURES‘T}m lgyver Representative) (SIGNA UKE of Employea)

NS /2020 02 /42020

(Date) ‘ (Date)

The employee’s signature on this notice merely constitutes acknowledgement of receipt.

Labor Code section 2810.5(b) requires that the smployer notify you in writing of any changes to the information
set forth in this Notice within seven calendar days after the time of the changes, unless one of the following
applies: (a) All changes are reflected on a timely wage statement furnished in accordance with Labor Code

section 226; (b} Notice of all changes is provided in another writing required by law within seven days of the
changes.

DLSE-NTE (rev 9/2014)




outsourcing
Your Hospltality Staffing Professionals

Attendance Policy

The cost of absenteeism and fateness is difficult to estimate, no one can calculate the
cost of the burden this puts on others who have to do the absent person's work. Most people
will be late or sick at one time or another, But when short-term absences hecome more
freq uent, they might signal personal, medical, or job-related problems.

It is your respensibility to notify your supervisor at least 24 hours prior to your shift of
any anticipated tardiness or absence. All tardiness or absences should be reported to the
Emergency Line at 800.236.2276 x2207. You should provide the general reason for your
absence, and understand that excessive absences and !atengss will lead to discipiinary action.

Below is a breakdown of how infractions wili be measured. Any employes who

accumulates more than three points in a 90-day period can result in termination of
employment,

Tardy - Anybody not signed/ clocked-in by their start time. _ 1 Point

Call Off — Needing to be taken off a shift after schedules are sent

out. It is your responsikility tc request any desired time off in 1 Point
advance,

LM Call-Out + Failing to provide Acrcbat with 24-hour notice 1 Points
befcre missing a shift. ‘ ' '

Me Call No Show - Failing to provide Acrobat with any notice 3 Points
before missing a shift.

Name: MZ/MQ j/&lYpf/i/ Date: OZ//ﬁ/ZOQO

Signature: /GL@)J}W}/M”)Q@/\







