State age if you are und_er 18

) GUtsnleing .
Ysﬁrumnamgsmﬁwgmmﬁmﬁ -
Empﬁaymem Apmmaimn -

Azrobat Outsaﬁrc ing Isan.equal opportunxty employer Hadicated to notediscrimination tn.all employment: practicas Acrobat

autsourcmg selects thé best quallfied individual for’ gbe jeh based on job-related guatiications 1 regardless of rac ‘age (404,
167 rehglo,n, genider, national or;gln, an st:y, arits lstatus, soxuafk oﬁen*af;on, disabilily or any piher sfatus pn esled by

ble law. ;

Fu!!l\fame‘zhlnt ’?mq/m - ': ' Date: t{hfum/u =N ao%

Home Tefaphone () _Dther Tefephone @13 &b{—}\}- {1] S“

F‘resentAddressc_"R( L ANColNn ")TVF’F“T‘ —— ) ' 5.3 .
Permansnt Addrass, If. drfferent from present address:__, - , ;
Email Addrese a(,.cL s M%}a e 99/53;(* me :ml e um

Pasitior applying for, 0 ﬁ?ﬁ’}’ {. ':"ST('I - : }' - Salary des:reci _ﬁ_}@ (Y O
Are yau currently regiglerad with any stafnng andlur emplaymenf agencfes‘? }f 80, please jist ' f

Are you applying for: Full- trma work? Yes _\[ Nﬂ 'Part-fime work‘? Yes . No___

Temporary work, e.g., summer or holiday wurk‘? Yes _ No ___ Fram: " To: _ -
How did vou fing out about.our open posxtion? (Flease-chisck ﬁﬁ in proper name Fact saurce) ' :
Referral 4" Name of Fiefen*aLD LS rFL ’chwhﬁ Jﬂéwspaner 3 Job Fa:r[j Agency [ Company Weabsite [ :1

"Otheér Web-Posting 1 Other Sbl)rce e
'Yes‘/ y K hfnsd an wiat date coufd you start working? Q l L& 1 SI\’:{:\{D

Could you work qvertime, I necessary?
- Please keep in mingt that schedufes and sh:fts oy vary dependmg on.gosttion and season. Addltionally, he !mws Ay yary from
wink ta ivesk, depend@g ot fhe campanﬁ -Hgads, Pfaase Ii.sf only the Himes/days you’ re avaiiabfe fo work bafow. i

é

SPEORYHOURS | sumam' - mommw mssume WEDNESDAY | ThOReER " BRDAY | Sitnna
. AVAILABLE . H : B R i Rl ! R
S, i i
DALY S S , , S PP S
AL ERCTE N z,oo oy | 30 TS SIS

oS GO IC o= !é” OOIC’? Q0 19 0ol o)

‘Dayou ﬁave ahy vacations or gxtended laav,ges planaedin ‘f.he NExt 12 months? 1T &o, Fledse listdafes

Nov”  Ifyes, when?__

Have you everd pphed to’ .er worked for Acmbat Outsourcmg hefare? Yes .

Da you have friends or relaiwes warking for Acmbat Ou;seurcfng? Yes_'_J_ﬁo_,_ ¥ yes, please state fame a,nd'-telati;nship_

) \m&a—m mvﬁhemm C&S‘Qm

if hwed wouid you have a reliable means oftranspartaﬁan o and from work? ' Yos 1/ No,__ ’
Yes V/ No_. . :

. Hyou are uncter 18, hure :s suh}ect n venf ication thatyau are of minimum legal age o work

If hu-ed can you present evidence of yourlega! nght fo iWe zhd work in this country?

Are you abla to perfarm the essential ff.mchons bfthe ;ob for which you are appfymg? ‘ S\/ Na_

If no, deseribe the functmns that cannat be pen’ormad (Note: We comply with the ADA and considef reasenable accommod( liion
measures thaf may be nébessary for eligibia: appl!canfslemployges ta perform essential functians.) - o




Your Hospliglity Stafing Profestihals

l

Pursuant fo any and all Fair Chance Qrdmances, wg ﬁ?;il! consider for employment qualified app‘lig:amts_-xft_ith arrest

and convicilon records.

Narhe and Address of Emp,loyer

NAME OF SCHOGL ) CITY& STATE : GRADE OR DEGREE ' [8]jo] YC_JUZ'__GRADUATE? T
L : COMPLETED _ : . ‘

Cerdial mign___hpare. r\}c,u) =30 Yyes

Scincnl “Tersead 1 |

Do you have any speci] icenses, cerhﬁdates or spécial tta:mrrg‘? o :

so please list under “Soadial”. YES mg/

" Areyoy computer litérate? if sa, hstsoﬁwara knowledgs under - OYES IR s %l ‘1

“Special,” o o

Arg you proficignt wnth Faiot of Sales Systems? If, 50 plesse Jist YES NG~

which ones under “Special,” _ o

Da you have any other expenence training, ﬂ;ualmcaﬁons or special YES i | QJP”

skifts, which you. feet male you especially sulted for work &t Acrubat ' ; .

Gutsaurcmg? =0, piease hst under “Spec;al v : - o ; i

Spicidl: - : i i i i T ﬁf

List below all present and past emplayment starting wﬂh yaur mast recant employer {fast 10 yaats Is sufﬁclent) Accountfor unemployment § 1Jemnds of three

months or more. :
Are you cutyently empfoyed ? Yes | Noy/, \/ # 50, ma_v wa canfact your current employer?.  ‘Yes No '.?

Name and Address ufE.mp}oyer:,Dr (’?‘%")e(ﬁ' Qs i Sfir \!1 (‘f’ <, M@L DCTY ﬂ'gv Lby"\‘

Type of Business C* Telephone No (’ ) . Supemsor‘s Namea
Your Position and Dubss f\ & lhf Y Clerwneir “i: i ,u”'i"i ) S'% L ey T .) O +€C 1 f’YW
NoTaw! OE (here rt<§mhﬁd ‘:b{r“‘mp‘:“ (&) Nmm -

Dates of Employment: mel}j'_’ﬂ%— m%

Reason forLeav‘ng ) tCT Y\C’;C{ I _ -
Name and Address ofEm;a!oyerHC’!VSml S I@Sf KGF) Ka»\ik’i p d B | B

Type.of Busmessé;.@“’al | Telephone No. ( cﬂ‘fﬁ) 4‘3@ | 208 _Supsrvisor's Naris
Your Position and Duties’ ,J-. W20 S :Q CGSV?H&V‘ .2 Sales A ooV a 6‘%’_3.4 C}'H’
gy o g oy W il met'p Customer< 10 g r‘)ﬂS‘T

{
Daates oif Emg O}{ment From ch:s 9‘0%8% KDC'I‘ QOf =
Reagon for Leavlng-f &l r’r} GE’UWF \C)SQ

Type of Business :TBIE]JI'IDHB_NO. (- } " SUpGI‘ViS‘Qf_S Narn,a‘

Your Posmon and Dutie&




LiFElng

Yeur Hmp}tab‘@smmng Prafessional
Dates.of Empl_glyme_n L From Too . ; _
Reason for Leaving: '
Name and Address of Employer
Type of Business | _ ;;I'etephone No. { ) Supervisor's Name: 1

Your Posttion and Dufies

Dates of Empleyment: From _To

Reason for Leaving:

Have you ever heen ﬁ)_;.e;_i from any previoys place of employment? 1fs0, please explain: _

i

H

abilities as the restit of Service in the miliiary? CoO Y

Have you obiained any speclal skills or
iFso, describe; " L

PRt

List below thres persens not re}ated to you who have knowladge of your wark perfarmanice within thé last thrpe yedrs.

: Nama Nn%ﬁu{:ﬁh “Cf}’id o o Telephore No.” (G713 "704 - 9 ‘E—")

Address 2 CD lumbia Pf\/(” L L , j |
- ‘Queupation: — :Relafianship; Di(‘i L0 7 XY % Number of Years Acquaipted: !_Q_
Name 0 K1 r gy G den o — Telephone No. (F62) 285 g :%i%
Address BG_LINCOIN_ Siveet L :
Occupation: _ i Rela’ﬁnéhib; _iqf e Number of Years Acquainted: __ .@—
Name:CDante Gecbf\ o Telephone No. F103): TND ~ el
Address L 'E e _
Ocgupation: SAl€S . &ﬂ?ﬁc’r‘}’@ : Rel&tfﬁhéhfpl"‘;ﬁ{ﬂd Number of Years Acquainted: _ 3




AN
Your Hospltaliy Staffing Professionaie

Please Read Q'aﬂrfe.fu!lyf‘!ni-t;}ai Each Paiagraph an.dSi-gﬁjBi_aicw

}’:—E? . | hereby certify that f have not knowlngly withheld any information that might adversely atfect my chances for
employment and that the answers given by me are true and correct {o the hest of iy knowledge, | further eertify
that I, the undersigned applicant, have barsonally completed this application, | undetstand that any .omission ar
misstatement of material facts on this appilication or an any dozument used to seciire employment shall be, arotinds
for rejestion of this application or for im:ﬁ'ediaige discharge if | am employed, regardiess of the timd elapsed before

. discovery, ‘
4 Ez ! hereby authorize Acrabat Quisalreing fo thoroughly Investigate my references, work record, education and other

any and al leffers, reports and otherinformation rélated to my work records, without giving me Prior notice
of such disclosure. In addifion, J heraby release the .company, my farmer emplovers and gif other persans,
corporations, partnerships and asgoclatians from any and all ¢laims, demands or liabilitios arising out of or in any

way refated fa such investigation or discldsure,

i tz'j | hersby Authorize Acrobat Quisourcing and its: autherized fepresenialives to solicit infa;mati‘c{% regarding my
" background, which may include but not he limited {o, information ahout my employment, edueation; andfor criming)
histary, whigh-may bs in the files of any fedefal, state, or iacal criminal Justice and lgw enforeeient agency and

general puiblic records history. :
_ﬂi { L}ndetstaf'rzq;_ that if sefected for hire, it will be _f%egessaﬁy for ma to provide satistactory svidence aﬁ;my identity and

legal endfiorlty to work in the United 8tatgs, and that federal immigration laws réquire me fo complela an 19 form iy -
this regard within thres days of my hire date. ; ’ S

W Acrobat Quisourcing s an atiwil emplqﬁer. £ understand that nothing Lontained in the application, or conveysd
during any inferview, which may be granted orduring my employraent, i hired, s, intended 45 or employment -
confract beldeen me and the company. in addition, | understand and agres that if | am employs 3 emplcyment

- - - " P il ! . .. u - o aio e
Is for no definite or Geterminable petfodiand may be terminated at any time, With or without prion notice, with or

without eguge, at the aption of sither myself dr the company, and that no promises or Tepresentations .contrary. to

the faregoing are binding on the'company unjéss made in writing and signed by e and the company's designated.

representative. : F &

L hereby acknowledge that | hé‘va read and unc_ierstand the abovs statements.

? A7 - . :
fo 2 ftr: Date o/ / 2000

Applicant’s Signature G




Form

Departmant of the Treasury
Internai Revenue Service

OMB No. 1545-0074

2

Employee’s Withholding Certificate

¥ Complete Form W-4 so that your employer can willihold the correct federal income tax from your pay,
b Give Form W-4 to your employer.
P Your withholding is subject to review by the {RS.

{a) First name and micdie initial Last name (b} Social seql;Jrity number

Step 1: ‘ i _
Gl Pasion |26 - cr2 e

Enter Address 7 b Does your ndme match the

Personal name on your social security

3B Lincoin Sthreeey

eard? If not, to ensure vou get

Information

credit for your eiimings, contact
SSA at B00-772-1213 or go to
wwvissa.goy. .

Cily or town, state, and ZIP code

: la
Newark. N7 ooz
(c] ingle or Married filing separately
[ Married filing jaintly {or Qualitying widow(er))
i:l Head of househald (Check only if you're unmarried and pay more than half the cosis of keeping up & home far yeurself and a guali

Iying individual))

Complete Steps 2-4 ONLY if they apply to you; otherwlise, ski
claim exemption from withhalding,

P to Step 5. See

page 2 for more information on each sté;ep, who can
when to use the online estimator, and privacy. !

Step 2:
Multiple Jobs

or Spouse
Works

Compiete Steps 3-4(b} on Form W-
be most accurate if you complete Ste

Complete this step if you (1) hold more than one iob at a time, or (2) are married filing jointly and 'jf'our spouse
also works. The carrect amount of withholding depends on income earned from all of these jobs, &

Do only one of the following. :

{a) Use the estimator at www. irs.gaviW4App for most accurate withholding for this step (and Steps '3?—4); or

{b) Use the Multiple Johs Worksheet on page 3 and enter the result in Step 4(c) below for roughly accurate wffthhofdfng; or

(e} If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other jobi:f This option
Is accurate for jobs with similar pay; otherwise, more tax than hecessary may be withheld . i B

submit a 2020 Form W-4 for all other jobs. i you (or your spouse) have seif-gfamployment

an independent contractor, use the estimator.

TiP: To be accurate,
income, including as

4 for only ONE of these johs. |eave those steps blank for t

he other jobs. {Your wititholding will
ps 3-4(b) on the Form W-4 for the highest paying job.) g

Step 3: If your income will be $200,000 or [ess ($400,000 or less if married filing jointly): ,
Ciaim . "y . ;
2 i
Dependents Multiply the number of qualifying children under age 17 by $2,000 b $ ;
Multiply the number of other dependents by $500 .5 ;
£ :
Add the amounts above and enter the tatal here 3%
Step 4 {a) Other income {not from jebs). if you want tax withheld for other income you expect :
(optional): this year that won't have withholding, enter the amourt of other income here. This may k
Other include interest, dividends, and retirement income - Ha)i$ i
Adjustments ' :
: (b} Deductions. I You expect te claim deductions other than the standard deduction :
and want to reduce your withhotding, use the Deductions Worksheet on page 3 and
enter the result here Tt e e e apls
(c} Extra withholding. Enter any additional tax you want withheld each pay period 4(c) (5
Step 5: Under penalfies of perjury, Fgclare that this certificate, to the hest of my knowisdge and belief, is true, correct, and com'gnlete.
Sign . ;
Here :p ,mx/ff'i - )ﬁ\; 4
/Eﬁ'lpyee’s sighatureTThisform Is not vaid unless you sign it.)
Employers émp!oyer's name and address First date of Employer identffication
Only empiloyment number {EiN)

Kajlm Paskin 3] Linctn Streedt

For Privacy Act and Paperwork Reduction Act Notice,

see page 3. Cal. No. 102200 Forit: W-4 (2020)




[ Rt AVRE) ﬂIIpSIHWWW.T&DOJ’CE.1’!BU’ampUOCS.ESpX'fIIL‘I:bUSﬁQ

Absenteeism & Tardiness Policy

All Acrobat Outsourcing employees are expected to be at their client site prepared to work at the scheduled time. Repardless of the
reason, absenteeism and tardiness are subject to disciplinary action. Employees must clock in and out at aff client sifes.

K

ﬁ"—bsenteeism: is defined as failure to report for work without prior approval of the Acrobat Outsourcing Staffing Supc{;jrv'isor.
Tardiness: is defined as arriving late for work or returning late from breaks/meals, ot carly departure from work. Walking off of an

assignment may lead to disciplinary action up to termination.

Policy

Calling Off/Absent: If you are not able to make it to your scheduled shift, you are required to pive us 24-hour notice for a
cancellation! ;5
THlness: If you are sick, you are required fo contact your Staffing Manager at Acrobat Outsourcing no less than 3 hours
before your scheduled shift. i’
NO CALL/NG SHOW: Grounds for automatic termination. B
Clocking IN/OUT: You are required every time to clock in and out of your shift. If there is no timesheet present; at the time of
clocking in/out, you must nolify your staffing manager immediately, :

T

Disciplinary Action

First Occurrence: Verbal Waming from Staffing Manager. ;
Second Qccurrence: Employee will receive a written counseling form and placed on suspension, Any additional otcurrences may
Tesult in further disciplinary action up fo and including termination.

>'\/ ignature: / , ~
L .
77 v

Injury Reporting Acknowledgement

Acrobat Outsourcing is commiited to providing and majntaining a safe work cnvironment, All employces play an important role in
the safety and protection of other employees, clients, guests, and property, You must always set a good example fo dther employees
and client’s employees by following proper procedures. You must immediately report unsafe conditions as well as accidents. If your
branch is Jocated in Orlando, Atlanta or Auburn, all personnel injurics, regardless of severity, should be reparted inifmediately to 1-
800-252-5275 and give the nurse the Acrobat code: 89800, If your branch is in another Acrobat location the injury must be
reported immediately to ¥-800-252-5275 and give the nurse the Acrobat code: 981160, Additionally, you must notify your
supervisor or Acrobat representative. Furthermore, the irgury will be investigated and you will be asked details abou how the injury
cocurred. :

Acrobat Qutsourcing reserves the right to test any employee, subject to state law and/or other contractual obligationg, including but
not limited to preemployment (including newly hired, rehired or reinstated employees), job transfers, reasonable cause, accidents
with property damage or in this case, injuries requiring professional medical treatment. Tn compliance with all gpplicable laws,
separation of employment may result after: ‘ ‘

© apositive test for any drug not prescribed by a physician
» adeliberately tampered with or adulterated sample;
o arefusal to take the test,

hitps:fiwww.laborca.net/ampDocs.aspx Hid=50059 : 14
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Asking another person to take the test, or taking the test for another employee will result in Separation of Employment };For all
employees involved in the incident. :

Please note, providing false information, or omitting pertinent information regarding a work-related injury will lead ﬂg termination.
Any employee discovered fo be making a fraudulent report will be reporied to the Department of Inswrance Rigulation and
prosecuted to the full extent of the law. i

1, the undersigned employee, have read and understand employee injury reporting process. I understand that any work-related injury

or iliness must be reported immediately to 1-800-252-5275 and the Acrobat supervisor.

ol %ﬂéy
7

Unlawful Harassment & Sexual Harassment Policy

Signature:

/7

Acrobat Qutsourcing is committed to a work environment in which all individuals are treated with respect anddignity. Bach
individual has the right to work in a professional atmosphere that promotes equal employment opportunities and prolibits untawfiil
discriminatory practices, including harassment. Therefore, Acrobat Qutsourcing expects that all relationships among persons in the
office will be business-like and free of bias, prejudice, and harassment,

Acrobat Outsourcing has developed this policy to ensure that all its employees can work in an environment free ;‘:[‘rom unlawful
harassment, discrimination, and retaliation. Acrobat Qutsourcing will make every reasonable effort to ensure that all concerned are
familiar with these policies and are aware that any complaint in violation of such policies will be investigated and resolved

appropriately.

Any employee who has questions or concerns about these policies should talk with the Director of Human Resources or a member
of Acrobat Outsourcing management, :

These policies should not, and may not, be used as a basis for excluding or separating individuals of a particular gender, or any other
protected characteristic, from participating in business or work-related social activities or discussions. In other words; no one should
make the mistake of engaging in discrimination or exclusion to avoid allegations of harassment, The law and the poliries of Agrobat
Outsourcing prohibit disparate treatment on the basis of sex or any other protected characteristic, with regard to terms, conditions,
privileges, and perquisites of employment. The prohibitions against harassment, discrimination, and retaliation dre intended fo
complement and further those policies, not to form the basis of an exception to them.

Equal Employment Opportunity

It is the policy of Actobat Quisourcing to ensure equal employment opportunity without discrimination or harassm{ént on the basis
of race, color, religion, sex, sexual orientation, gender identity or expression, age, disability, marital statug, citizenship, national
origin, genetic information, or any other characteristic protected by law. Acrobat Outsourcing prohibits any such discrimination or
harassment, 3

Retaliation

Acrobat Outsaureing encourages reporting of all perceived incidents of discrimination or harassment. It is the po_ficy of Acrobat
Outsourcing to promptly and thoroughly investigate such reports. Acrobat Outsoutcing prohibits retaliation againsi; any individual
who reports discrimination or harassment or participates in an investigation of such reports, .

Sexnal Harassment

Sexual harassment constitutes discrimination and is illegal under federal, state and local laws. For the purposes of this policy,
“sexual harassment” is defined, as in the Equal Employmient Opportunity Commission Guidelines, as nawelcome sexual advances,
requests for sexual favors and other verbal or physical conduct of a sexual nature when, for example a4} submission o such conduct
is made either explicitly or implicitly a term or condition of an individual’s employment, b) submission to or wijection of such
conduct by an individual is nsed as the basis for employment decisions affecting such individual, or ¢} such conduct has the purpose
or effect of unreasonably interfering with an individual’s work performance or creating an intimidating, hostile or offensive working

environment.

hitos:/fiwww.tabarca.netfempbocs.aspx?iid=50950 ! 214
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Title VIT of the Civil Rights Act of 1964 recognizes two types of sexual harassment: 2) quid pro quo and b) hostile wark
environment, Sexual harassment may include a range of subtle and not-so-subtle behaviors and may involve individuals of the same
or different gender. Depending on the circumstances, these behaviors may Include unwanted sexual advances or requists for sexual
favors; sexual jokes and innuendo; verbal abuse of a sexual nature; commentary about an individnal’s body, sexual prowess or
sexual deficiencies; leeting, whistling or touching; insulting or obscene comments or gestures; display in the workp!a}bo of sexually

suggestive objects or pictures; and other physical, verbal or visual conduct of a sexual nature.

4

Harassment

Harassment on the basis of any other protected cheracteristic is also strictly prohibited, Under this policy, harassment is verbal,
written or physical conduct that denigrates or shows hostility or aversion toward an igdi\{ic_luai bec_ausc of his or hg:j;r race, celo_r,
religion, sex, sexual orientation, gender identily or expression, national origin, age, dlSﬂb'I[ity, marital status, citizeiship, genetic
information, or any other characteristic protected by law, or that of his or her relatives, friends or associates, and that: a) has the
putpose or cffect of creating an intimidating, hostile or offensive work environment, b) has the puspose or effect of unreasonably

interfering with an individual’s work performance, or c) otherwise adversely affects an individual's employment opporlunities.

Harassing conduct includes epithets, slurs or negative stereotyping; threatening, intimidating or hostile acts: denigrating jokes; and
written or graphic material that denigrates or shows hostility or aversion toward an individual or group that is p]ac<;gd on walls or
elsewhere on the employer's premises or circulated in the workplace, on company time or using company equipmgnt by e-mail,
phone (including voice messages), text messages, social networking sites or other means, :

Individuals and Conduct Covered

These policies apply to all applicants and employees, whether related to conduct engaged in by fellow enmiployees or b;ir someone not
directly connected to Acrobat Qutsourcing (e.g., an outside vendor, consultant or customer), :

Conduct prohibited by these policies is unacceptable in the workplace and in any worlerelated setting outside the workplace, such as
during business trips, business meetings, and business-related social cvems. i

Reporting an Incident of Harassment, Discrimination or Retaliation

Acrobat Outsourcing encourages reporting of all perceived incidents of diserimination, harassment or retaliation, regardless of the
offender’s identity or position. Individuals who believe that they have been the victim of such conduct should discuss their concerns
with their immediate supervisor, any member of Acrobat Outsourcing management, Human Resources or any ombudjman, Acrobat
Outsoureing also encourages employees {o report any activity to (866)326-4571. See the complaint procedure described below.

In addition, Acrobat Quisoureing encourages individuals who believe they are being subjected to such conduct to p:éamptly advise
the offender that his or her behavior is unwelcome and to request that it be discontinued. Often this action alone will resolve the
problem. Acrobat Outsourcing recognizes, however, that an individyal may prefer to pursue the matter throvgh complaint
procedures,

Individugds who believe they have been the vietims of conduct prohibited by this policy er believe they have Witnessg(i such conduct
should discuss their concerns with their inmmediate supervisor, Human Resources, any member of Acrobat Qutsourcing management
or any ombudsman. Individuals may also report suspicious activity to (866) 326-4571, g

Acrobat Dutsourcing encourages the prompt reporting of complaints or concems so that rapid and constructive action can be taken
before relationships become itreparably strained. Therefore, while no fixed reporting period has been cstablished, early reporting
and intervention have proven to be the most effective method of resolving actual or perceived incidents of harassment.!

Any reported allegations of harnssment, discrimination or retaliation will be investigated promptly. Employees will j_"l:}e provided a
Harassment Reporting Form. The investigation may include individual interviews with the partics involved and, where necessary,
with individuals who may have obscrved the allcged conduct or may have other rclevant knowledge. ;

Acrobat Outsourcing will maintain confidentiality throughout the investigatory process to the extent consistent wwith adequate
investigation and appropriate corrective action. .

Relaliation against an individual for reporting harassment or discrimination or for participating in an investiga'tion_é of a claim of
harassmoent or discrimination is a serious violation of this poliey and, like harassment or discrimination jtself will be subject to
disciplinary action. Acts of retaliation should be reported immediately and will ba promptly investigated and addressed.

Misconduct constituting harassment, diserimination or retaliation will be dealt with appropriately. Responsive actiolfx may include,
for example, training, referral to counseling or disciplinary action such as a waming, reprimand, withhelding of a promotion or pay
increase, reassignment, temporary suspension without pay, or termination, as Acrobat Outsourcing believes appropriate under the
circumstances.

https:l!www.iaborca.neUemp_Dncs.aspx?iid=50959 3/4
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If a party to a complaint docs hot agree with fts resolution, that party may appeal to Steve Scher, Chief Executive Offi'cer.

False and malicious complaints of harassment, discrimination or retaliation (as opposed to complaints that, even 1f CETONEoUS, are
made in good faith) may be the subject of an appropriate disciplinary action. i

Acknowledgment

I have read and understand all above policies
7 o7
/ A ;
/ yid ,

Signature__s " m L :
{-/; ' } avd é« i SN i !

Confidentiality & Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing, I may have access to and
Become acquainted with information of a confidential, proprietary or secret nature witich is or may be cither applicable or related to
thre present or future business of Acrobat Outsoursing, its research and development, or the business of its customers. Such trade
secret information includes, but is not limited to, software, inventions, processes, compilations of information, records,
specifications and information concerning customers and/or vendors. :

1 agrec that 1 will not disclose any of the above mentioned trade seciets, directly or indirectly, or use them in any way, either during
the term of my employment or at any time thereafier, except as required in the course of my employmeut with Acrabat Outsourcing.
I understand that 1 am immune from civil or criminal liahility for disclosing trade secrets for the purpose of reporting or
investigating a suspected violation of law, or for disclosing frade secrets in a legal proceeding if the infotmation is filed under seal..

I also understand that client lists of Acrobat Outsourcing, for which I have, or may have, access to during my exnploffrment, are irade
secrets and shall be solely the property of Acrobat Outsourcing. I agree that I shall neither directly nor indirectly solicit business ag
to products or services competitive with those of [Acrobat Qutsourcing] based on information from the client lists, |

Finally, T understand that T am an at-will employee of Acrobat Quisourcing and that this agreement is not (o f::fc construed ag
constitating a promise of continued employment, ;

hitps:fiwww.taborea, netfemplocs. aspx 7iid=50058 a4






