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OUTSOURCING

<Acrobat Outsourcing is an equal opportunity employer dedicated to non-discrimination in all employment practices.
Acrobat Outsourcing selects the best qualified individual for the job based on job-related qualifications regardless of
race, age {(40+), color, refigion, gender, naticnal origin, ancestry, marital status, sexual orientation, disability or any other

status protected by applicable law.
~19-21]

Please Print \ ‘ Date: _ 4 |
Fuﬁai\ls;emenn Qa(‘ 3\\ ‘77\/\0\ [_ Cf(:)vfki/ Social Secu?'i;# XXX-XX- |'9 02’@[-—'6,@2
Home Telephone (ﬂh{ ) fo%”’ KQ]O% C&ﬂ Other Telephone (5_! O ) '3?%”‘6?,%5
Present Address _ 150 (" pridva QO«S&Y ,ijuu . .@ez[/’m@ﬂéf G A qu(}

Permanent Address, if different from present address:

Email Address (O\O \Q‘/\Ad@rd@([ﬁﬁ@dﬂl’lﬂj Tk

Employment Desired

Position applying for: ch ;v’(/fz\/ Ca&lm eflr L H.O\S)\r Salary desired: dé? |0 ’F’\/I(S
Are you applying for: Fufl-time work? Yes No___ Part-time work? Yes L~ l./o

Temporary work, e.g., summer or holiday work? Yes_ No___  From: To:

How did you find out about our open position (Please fill in proper name of source): ' —— ; ‘
Newspaper_ Job Fair_ Agency Referral &1 ZK\J 42§§€,
Company Website Other Web Posting Other Source

Could you work overtime, if necessary'? Yes V| l/No if hired, on what date could you start worklng'?' ﬁ’/ﬂ ~ 70 / /

Please keep in mind that schedules and shifts may vary depending on position and season. Addltlonaily, the hours
may vary from week to week, depending on the company needs. Please list only the times/days you're available to
work below. .

SPECIFY HOURS SUNDAY MONDAY TUESDAY WEDNESDAY | THURSDAY FRIDAY SATURDAY
AVAILABLE DAILY ‘ :

A ©am “lam _[Fem Acn | A=z K= amnm

PM

PN | Com  |1€Pm 1€ | Bom Q/«,’),?q Ze m

Do you have any vacatiofis ¢r extended leavesplanned in the next 12 months? If so! please list dates: }

Personal Information

Have you ever applied to or worked for Acrobat Outsourcing before? Yes__ No J[ If yes, when? _
Do you have friends or relatives working for Acropat Outsqgurcing? Yes JZj’_ -

If yes, please state name and relationship a SSFT 6[ Qo I 124) YI/I:‘D ﬁdﬂ_&g
If hired, would you have a reliable means of transportation to and from work?

If hired, can you present evidence of your legal right to live and work in this country‘? Yes \A]o

State age if you are under 18 . If you are under 18, hire is subject o verification that you are of minimum legal
age to work. ‘

Are you able to perform the essential functions of the job for which you are applying? Yesmo____

If no, describe the functions that cannot be performed. (Note: We comply with the ADA and consider reasonable
accommodation measures that may be necessary for eligible applicants/femployees to perform essential functions.)
| _

Vils

Have you ever been convicted of a felony within the past ten years other than a conviction for marijuana possession
or that resulted in a referral to, and participation in, any pretrial or post trial diversion program? (Please note that



. o - . ‘/‘
conviction of a crime is not an ad\,v atic bar to employment—all circumstance( acluding the nature, date a”,\d/-—-—
relevance of the offense to the position applied for will be considered.) ‘ Yes_ No”

Have any of these convictions as described above involved fraud, embezzlement, passing checks, forgery, and theft,
including identity theft? If yes, please state the nature of the crime(s}, when and where convicted and the disposition
of the case. if yes, state nature of the crime(s), when and where convicted, 7nd disposition of the case(s).

I/,rl/l l/ P‘f/

Education & Skills

NAME OF SCHOOL CITY & STATE : GRADE OR DEGREE DID YOU GRADUATE?
COMPLETED

San Kafoe\ “Yal 530\1’\(\{&([&0\ ay {-\maIAS(.(/Lsz:\ Dlghala, Jdal

-~

Reslan 2o b A\ (@\\afeu Conta \V'i?lﬂh S [ tcal | A5t c(}, 73

Do you have any special licenses, certificates or special training? If

s0 please list under "Special”. @ NO
Are you computer literate? If so, list software knowledge under CYES > NO
"Special.”

Are you proficient with Point of Sales Systems? If, so please list YES @9}
which ones under “Special.” o i ‘

Do you have any other experience, training, qualifications or special CYES— NO

skills, which you feel make you especially suited for work at Acrobat
Outsourcing? If so, please list under “Special.”

Special: WO €, e Ce Mv\d{ Jr("él\f\\ 'tl\—\‘,;‘,’f;:_a\mqfc—g\c%?@l r\d\
B AN 2 S e 0 |

(>

Employment History
List below all present and past employment starting with your most recent employer (last 10 years is sufficient). Account
for unemployment periods of three months or more.

Are yoh currently employed? Yes-\/ No__ If so, may we contact your current employer? Yes_‘__/No____

Name and Address of Employer @055 5")@‘*6/
Type of Business 0 \@Mn (\0\ le *’W’k_ @@‘(,

Telephone No. (44§ ) aSx — 4% % Your Supervisor's Name Mf g[ﬂ@(l 4

Your Position and Duties . \k/\\t [ Q.Q/’f'w(\ﬁ ()n D/hL.O)’WSe%f 36("(/ ((')‘L.J AN e
An ConMng  Ca\ls | (\/\a%», AN NN L0 riacn

Dates of Employment: From 'let\?olo To q\\?ved’ﬁ(\"r Weekly Pay: Starting j}{ 9.4 %/ S Ending "'—'

On (’-'L, ot A’f’_ﬂﬂA
Bar

Reason for Leaving:

) X

(A( 86{\' N J-o‘(}’\é—(\!\_,@\ﬁ \_“/M d)
Name and Address of Employer r€/

Type of Busmess e C;Zé«g"{‘ Wa/‘r\q @[f\d Tac

b
Q‘

. q Denaq Slaa O
Telephone No. (64'@‘ ) %ﬂ’ ~%F %‘5 Your Super\nsors Nam%‘%

Your Posan and Duties \QQ(UQ‘ ) *-HO&\L }V‘ [’b Jﬁgr 0(/ /(j/éf’h-&f , {r\p’ b Ld[l‘%z—/

(’/{mﬂ nids e ’ PR
ey LA

. {
Dates of Employment: From' \ 0¥ 1o /QQMQ Q{)‘q Weekly Pay: Starting ?)5(70“/}68 Ending ZSDD Jmalcan

qllars 2



Reason for Leaving: ‘ ;Q‘L‘\(D QQ::I—C,O‘ /}S ’#w | M kS‘

Name and Address of Employer ZI-@{\,QS ®W§§3

Type of Business < d)(_‘(/\éf < S

Telephone No. (44( ) CL(!JI "Q 3(0:’) Your Supervisor's Name M( {Mf KJ [U | Q&D) LS

YourPosmon nd Dutles Cd’l \‘/\\Of Sta kng (/0(["! anr\ﬁ“maz fgf)@f WLO
f).u l( Warke 1oy 1 !Qm@/ma(ﬁl

Dates of Employment From‘geb{/ 0;\/ To fﬁ,,u OR/ I Weekly Pay: Starting ﬂ4 OI’\/ﬁ' Ending (ﬂ» DV\/{S
Reason for Leaving: _. QL)\(,O(' ﬂlre/& |

Name and Address of Employer l@ (.0 :'BQX\
A
Type of Business (—:k:’\—;;fj Pudineds
Telephone No. (510 ) Your Supervisor's Name M(\S § 4 M

Your Position and Duties [N/l?b F‘{/\\D Jgﬂé .] CC?J 1’1;(}/‘ :

Dates of Employment: Fromwﬂ @4 To TM" T)Ql Weekly Pay: Starting MEndiné Xd( ﬁﬁ/\f
Reason for-Leaving: QS’WCQ%&F W /

Note: Attach additional page(s) if necessary.

Have you ever been fired from any previous place of employment? If so, please explain: ___ ﬂ/l ‘ ﬁ‘
Military Service /
Have you obtained any special skills or abilities. as the result of service in the military? Yes___ Not~

If s0, describe:

Joh-Related References
List below three persons not related to you who have knowledge of your work performance within the last three years.

Name: (/\—;o, (\: L3 Q.C\n’\ 'KQDQ - ~7  Telgphone No. (%C) gﬁ% ~75 /15—

Address _fp €S L/ Aue Boalldi e - J’ﬂn frangSls (i

Occupation: / ' A1l Se / n/ JRelationship: Ces 154 Number of Years Acquainted; { e ‘
Name: (c.:_D( na S %a ) Telephone No. { Eg%) ﬁ 42‘ ’%gﬁ |
Address & ‘ . ) ¢ '

Occupation: Hlana /1 et ) Relationship: angs e Number of Years Acquainted: I_«g_gwf
Name: Sf/\ P/?/\ fhﬁfd 2 Telephoné No. (4-%5” )gfﬂdﬁ?ﬁ 2

Address 77N D N2 Zan ‘

Occupation: /ﬂ/ 14N A5 /f Relationship: W /ﬁ{) oo™ _ Number of Years Acquainted: _m:*ﬂ%d




Please Read Carefully, Initial Each Paragraph and Sign Below

| hereby certify that | have not knowingly withheld any information that might adversely affect my
chances for employment and that the answers given by me are true and correct to the best of my
knowledge. | further certify that |, the undersigned applicant, have personally completed this
application. | understand that any omission or misstatement of material facts on this application
or on any document used to secure employment shall be grounds for rejection of this application
or for immediate discharge if | am employed, regardless of the time elapsed before discovery.

@ | hereby authorize Acrobat Outsourcing to thoroughly investigate my references, work record,

education and other matters related to my suitability for employment and, further, authorize the
references | have listed to disclose to the company any and all letters, reports and other
information related to my work records, without giving me prior notice of such disclosure. In
addition, | hereby release the company, my former employers and all other persons, corporations,
partnerships and associations from any and all claims, demands or liabilities arising out of or in
any way related to such investigation or disclosure.

Qj t hereby authoriie Acrobat Qutsourcing and its authorized representatives to solicit information

regarding my background, which may include but not be limited to, information about my
employment, education, and/or criminal history, which may be in the files of any federal, state, or
local criminal justice and law enforcement agency and general public records history.

g@_ﬁ | understand that if selected for hire, it will be necessary for me to provide satisfactory evidence

Qv

of my identity and legal authority to work in the United States, and that federal immigration laws
require me to complete an _I—9 form in this regard within three days of my hire date.

Acrobat Outsourcing is an at-will employer. | understand that nothing. contained in the
application, or conveyed during any interview, which may be granted or during my employment, if
hired, is intended to create an employment contract between me and the company. In addition, |
understand and agree that if | am employed, my employment is for no definite or determinable
period and may be terminated at any time, with or without prior notice, with or without cause, at
the option of either myself or the company, and that no promises or representations contrary to
the foregoing are binding on the company unless made in writing and signed by me and the
company's designated representative.

| hereby acknowledge that | have read and understand the above statements.

Applicant’s Signqture (@ d ﬂ/l&/ Date qfﬁ Iﬂ /4 /f 9‘7 //

;
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Date Z/I/ % 7/ i
m%\/\&. p[@‘lt"k@

Addres
1550 (‘%[ﬁ!za {QS{Q .,4@
San Vi 4¢0

Offer Letter & Acknowle-dgment
- Acrobat Outsourcing is pleased to offer you a position as; . . OCLW{»(‘
» Position atthe rate(s) of §.__ (0. SO per hour starting on '\j ! 2| / I

This offer is contingent upon satisfactory completion of the background check process. By accepting this offer,

.you also agree to.comply with the policies set forth by.the company and acknowledge the guidelines that afe -

shared with you at the time of hire.

ACCEPT Job Offer L RN e ‘ _—
. By signing and dating this letter below, 1. Q@]/}Lé%ﬁ 0 (d(k&z

Signature____ | '@/ﬁﬁ/tﬁu. : . Date. éﬁ//?«///// . .

OR

- DEGLINE Job Offer .
By signing and dating this letter below, 1. v e i o5
by Acrobat Outsourcing.

Date

Signature

By accepting a job with Acrobat Outsourcing, you agree that you have done so voluntarily and acknowledge that there is
no specified length of employment. Your employment is at will and either Acrobat Outsourcing or you may terminate the
relationship with or without cause and with or without notice at any time. Prompt reporting of alf work-refated injuries
and/or illnesses is a requirement of employment and you agree to report such injuries and/or illnesses as required.
Acrobat Outsourcing reserves the right to change the hours, wages, and working conditions at any time based on
business necessity. Policies are subject to change and revised information may supersede, modify, or eliminate existing
policies. Any questions, please feel free to consult with the Employee Relations Manager or contact Acrobat Qutsourcing.

AD | Diefaber 2040

. accept this job dfferof * *

|

/MI&L\:‘-AI’ . by Acrobat Qutsourcing, .. . - U SR

, acCept thisgab affer of -+






INTERVIEW NOTE SHEET

7{(&\3\J B C_,\ (’AV\’\Z-:G S T |I1tEI'VIEEI'.

Namae:

Date: ”"\ ¢ l H . IRate of Pay: % '0

Position (s) Applied for; Referred{bjm&(/
COSHNL | SegyEr TV L

Test Scores

™ R
[/ .

Server = /10 %|Bartender /20 %
Prep Cook " 715 %!iBarista /10 %
Grill Cook - /a0 %|Cashier & /0] Joo %
Dishwasher /10 %|Housekeeping” /16 %

WPty WokS @ 1255 T\
oh Frb@/F—r wh - o7 JoB bgufp | emomb A Coma
W\étaé&’vl sl - & pnfns

6 Aot et - |
b{ WWWS - Tﬂﬁfwé

TiPS Serv-Safe LEAD Other

Chef Coat

Black Bistro Tuxedo ~ ~  1/2 Tuxedo Black Vest
Chef Pants Knives Other:

hong Black Tie

Would you recommend this applicant for Acrobat Ac\a’?azy?;

X

Convention Candidate? /% v

Other Languages Spoken:

Revised 02/09/11
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OUTSOURCING Servers Test Scoreﬂ/:;l 10

@ _Food is served on what side with what hand? e
= /%)) On the left side with the feft hand _ ff)t?,
e &

€}
d)

On the left side with the right hand
On the right side with the left hand
On the right side with the right hand

_Prinks are served on what side with what hand?

<)

@

On the left side with the left hand
On the left side with the right hand
On the right side with the left hand
On the right side with the right hand

\b 3) Food and drinks are removed on what side with what hand?

a)
b)
<)

c)

5/@
C//} V\)fh

a

20

b)

On the left side with the left hand
On the left side with the right hand
On the right side with the left hand
On the right side with the right hand

4) Which side of the plate would you place forks?

On the teft with the salad fork on the outside and dinner fork on the inside
On the left with the salad fork on the inside and dinner fork on the outside
On the right with the satad fork on the outside and dinner fork on the inside
On the right with the salad fork on the inside and dinner fork on the outside

ich side of the plate would you place knives?

On the left with the blade facing out
On the left with the blade facing in
On the right with the blade facing out

) On the right with the blade facing in

If there is a fork. and spocn at the top of a table setting they are used for which course?

Salad and soup
Extra if you drop silverware on the floor

). Entrée

Dessert and coffee

7}  What is the correct order for glasses (the first glass being closest to the guest)?

a)
b)

Water glass, red wine glass and white wine glass
White wine glass, red wine glass and water glass

*t}y Water glass, white wine glass and red wine glass

)

Red wine glass, white wine glass and water glass

%2 /,&)/What part of a glass should you handle at all times?

g

he stem
The widest part of the glass

Thetop

g 2 9) When you are setting a dining rcom how should you set up your table cloths?

a)

b)

Neatly and evenly across the tables

The creases sholld al\l‘ be going in the same directions

The chairs‘should be centered and gently touching the table cloth
All of the above ' ' ‘

S 2 ~_10) if you bring the wrong entrée to a guest what should you do?

a)
b}
cl

Go back into the kitchen and patiently wait in line behind the rest of the servers until it's your turn

Inform the guests that you will bring the correct entrée once everyone else in the dinning room is served
Try to convince the guests to eat what you brought them

Go back into the kitchen to the front of the line and inform the expeditor that you need a different entrée
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- _‘Cashier‘Test . _ . Score /10

(ST

E% 1)  Aroll of quarters is worth?

a} $5.00
$10.00

c) S15.00

d) $20.00

<X - 2)  Aroll of dimes is worth?
$5.00

cj 53.00
dl 52,00

D 3} Aroll of nickels is worth?
T a) s$8.00
b} $6.00
c)  54.00

@ $2.00

4] Aroll of pennies |5 worth?
a) S$1.00
b) s0.75
ch $0.50
i s0.25

C_. 5) What does POS stand for?
- a} Patience over standards
/_l:g) Percentage of sales
@ Point of sales
d} People over service .

01 'S‘A ~ 6] ‘Whatis thé current sales tax rate in your city - gl . g R A

c 7) A customer buys a bowl of soup for 51.25, an apple 5$0.90 and a soda is $0.79, Ifyou are given $10.00 how much change .
" shoufd you give back? R : .
a) $4.06 )
. b} s2.06 : :
P> $7.06 : .
d) $5.06 . _ :
b @ | T Acustomer:blys two:shirtsifor. 10.50 eachand. two-ball caps for $7.25 each: “Hoyoudregiven-$50.00 how much change roewni
———  should you give back? T S R . :

a) $19.50
(BD $14.50
¢} $9.50
d)  $4.50

!2 9)  Atustomer buys soda for $3.75 and a hot dog for $4.25, if you are given $20.00 how miich change should you give back?
a} $6.00 ‘ '
b) $8.00

A’ " 10) A customer buys two hamburgers at $3.75 each, two bags of chips at $1.25 each, two cookies at $2.50 each and two sodas
_AL.$3.25 each. ¥ you are given $100.00 how much change should you give back? o ' '
(al/ s78.50 ; :
b) 558,50
‘€)  S$38.50
d} $28.50
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We can staff it.

AUTHORIZATION AND RELEASE TO OBTAIN INFORMATION

As part of our hiring background and investigation, we may obtain consumer reports to prepare an invesfigative consumer report.
The investigative consumer report may consist of contacting all listed prior employers to verify your employment history. 1t may also
inciuds, but not be limited to, credit information reports, criminal history reports and driving history records. Under the provisions of
the Fair Credit Reporting Act (15 USC at 1681-1681u) as amended, before we can seek such reports, we must have your written
permission to obtain the information, You have the right, upon written request, to a complete and accurate disclosure of the nature
and scops of the investigation. You are also entitled fo a copy of your Rights under the Fair Credit Reporting Act.

O California, Oklahoma, .and Minnesota residents only: If you are a current resident of CA, OK, and MN, you have the right
to receive a copy of any consumer report pertaining to you that is obtained by us form a consumer reporting agency. If
you would like a free copy of any report that is obtained or prepared, please check the box.

Under the provisions of the Fair Credit Reporting Act, 15 USC, Section 1681 et seq., the Americans with
Disabilities Act and all applicable federal, state, and local laws, | hereby authorize and permit Acrobat Outsourcing to obfain a
consumer report and/or an investigative consumer report which may include the following:

1. My employment records;
Records concerning any driving, criminal history, credit history, civil record, workers’ compensation (post-offer only) and
drug testing;

3. (For truck drivers only) In accordance with the Department of Transportation Motor Carrier Safety Regulations, Section
382.413, information concerning alcehol and controlled substances for the past 2 years;

4. Verification of my academic and/or professional credentials; and information and/or cepies of documents from any
military service records.

| understand that an “investigative consumer report” may include information as to my character, general reputation, personal
characteristics, and mode of fiving which may be obtained by interviews with individuals with whom 1 am acquainted or who may
have knowledge concerning any such items of information.

| agree that a copy of this autherization has the same effect as an original.

| further direct and authorize such third parties who may be the custodians of or who may be in possession of requested records or
information to disclose such information or records to Acrobat Outsourcing or their representatives and agents, in connection with
this authorization and release.

[ hereby release and hold harmless any persen, firm, or entity that discloses matters in accordance with this authorization, as well
as Acrobat Qutsourcing from liability that might otherwise result from the request for use of
andfor disclosure of any or all of the foregeing information.

| understand and acknowledge that under provision of the Fair Credit Reporting Act, | may request a copy of any consumer report
from the consumer reporting agency that compiled the report, after | have provided proper identification.

lhereby authorize_________ AcrobatOufsourcing o obtain and prepare an investigative consumer report as

set forth above, as part of its investigation of my employment application. | voluntarily provide my date of birth in order to obtain,
and verify records obtained in, the background check. This authorization shall remain in effect over the course of my employment.

Reports may b??dereil per odically during the c(@L}rsF of my employment.

FulName _RACWS ho- Qv e G /07“ //Q
" (Please print nameTl Date / /
Full Name )e }@/ ’

pdture

Page 1 of 2
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*+*THE INFORMATION SUPPLIED BELOW WILL ONLY BE USED TO REQUEST AND VERIFY RECORDS****

Current Address: 1?730 COVJW’G ( O:Qrgé?; .//{'Iffa'
San  Vdlle (A

Maiden Names/Prior Names: Cl@( \Lp_, [r'“-' Qﬂd;f)\mé%

Sociél Security Number: CQ 93‘* (.Q[' QQQO DOB: HZQS‘Z; Caq()
DL: E“D,D avel /&SA DL State: E t  ExpDate: L} [.ﬁ:f;— 9[)[ Ay

Page 2 of 2
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Confidentiality and Non-Disclosure Agreement

I, the undersigned employee, understand that in the course of my employment with Acrobat Outsourcing,
I may have access to and become acquainted with information of a confidential, proprietary or secret
nature which is or may be either applicable or related to the present or future business of Acrobat
Outsourcing, its research and development, or the business of its customers. Such trade secret
information includes, but is not limited to, software, inventions, processes, compilations of information,

records, specifications and information concerning customers and/or vendors.,

I agree that I will not disclose any of the above mentioned trade secrets, directly or indirectly, or use them
in any way, either during the term of my employment or at any time thereafter, except as required in the

course of my employment with Acrobat Outsourcing.

1 also understand that client lists of Acrobat Qutsourcing, for which I have, or may have, access to during
my employment, are trade secrets and shall be solely the property of Acrobat Outsourcing. I agree thatI
shall neither directly nor indirectly solicit business as to products or services competitive with those of

[Acrobat Qutsourcing] based on information from the client lists.

Finally, I understand that I am an at-will employee of Acrobat Cutsourcing and that this agreement is not

to be construed as constituting a promise of continued employment.

(\quk\ Sing IT UOW I

Name of%e (Please Print
- Sk | Laj_lﬂ 1/

Signature\éf-Er(ployee Date

Comeend Fremidd

Name of Witness (Please Print)

(Z-

Sigr\‘;ture o@ﬁtness Date

San Francisco Corporate Office
665 3" St. Suite 415 | $an Francisco, CA | 94107
Phone: (415) 431-8826 | Fax: (415) 431-1580
www.AcrobatOutsourcing.com
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We can staff it.

ABSENTEEISM AND TARDINESS POLICY ‘
All Acrobat Outsourcing employees are expected to be at their client site prepared to work at
the scheduled time. Regardless of the reason, absenteeism and tardiness are subject to
disciplinary action.

Absenteeism: is defined as failure to report for work without prior approval of the Acrobat
Outsourcing Staffing Supervisor

Tardiness: is defined as arrlvmg late for work or returning late from breaks/meals, or early
departure from work.

Calling off/Absent

If you are not able to make it to your scheduled shift, you are required to give us 24-hour
notice for a cancellation.

Iliness

If you are sick, you are required to contact your Staffing Manager at Acrobat Outsourcing
no less than 3 hours before your scheduled shift.

NO CALL/NO SHOW

Grounds for automatic termination

= First Occurrence:

o Employee receives verbal counseling from Staffing Manager.
» Second Occurrence

o Employee will receive a written counseling form and placed on suspension.
Any additional occurrences may result in further disciplinary action.

/@/éhf[&/ | (0/4 /

Emplo Signature Date
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Unlawful Harassment and Sexual Harassment Policy

Acrobat Qutsourcing is committed to providing a work environment free of unlawful harassment.
Company policy prohibits sexual harassment and harassment based on pregnancy, childbirth or related
medical conditions, race, religious creed, color, gender, national origin or ancestry, physical or mental
disability, medical condition, marital status, registered domestic partner , age, sexual orientation, gender
identity or any cother basis protected by federal , state, or local law or ordinance or regulation. All such
harassment is unlawfui.

Acrobat OQutsourcing anti-harassment policy applies to all persons involved in the orientation of Acrobat
QOutsourcing, and its subsidiaries, and prohibits unlawful harassment by any employee, including
supervisors, coworkers and any other persons. It also prohibits unlawful harassment based on the
perception that anyone has any of those characteristics, or is associated with a person who has or is
perceived as having any of those characteristics. '

Prohibited unlawful harassment includes, but is not limited to, the following behavior:

e Verbal conduct such as epithets, derogatory jokes or comments, swearing or cursing, slurs or
unwanted sexual advances, invitations, or comments about an individual's body; sexually
degrading words used to described an individual; or suggestive or obscene letters, notes, e-mails
or invitations; ’

» Visual displays such as derogatory andfor sexually oriented .posters, photography, cartoons,
drawings, or gestures;,

e Prolonged staring or leering which might be constructed as sexual or threatening in nature;

« Physical conduct including assault, unwanted touching, intentienally blocking normal movement
or interfering with work because of sex, race, or any other protected basis ;

o Threats and demands to submit to sexual requests as a condition of continued employment, or to
avoid some .other loss, and offers of employments benefits in return of sexual favors;

« Intimidation, ,and objectionable conduct directed at another person;

¢ Stalking, electronic communications harassment, impending a person’s movement, sexual battery
or other improper activities as provide for under state criminal law;

e On-line harassment such as e-mail or attachments, materials posted about a person, chat room
discussions, and viewing/downloading of an-line pornography, sexual offensive material, or
discriminating materials;

»  Suggestive or obscene clothing, to include designs and printed matter;
s Suggestive or obscene tattoos and body art, suggestive or cbscene piercing; and

. Retaliation for reporting or threatening to report harassment.

If you believe that you have been unlawfully harassed, submit a-written complaint or speak to any
Company supervisor or the Human Resources Department as soon as possible after the incident. Your

Page 1 of 2






-
crobat

% OUTSOURCING
We can staff it.

complaint should include details of the incident or incidents, names of the individuals involved, and names
of any witnesses. Superviscrs will refer all harassmenf complaints to the Human Resources Department.

Acrobat Qutsourcing will immediately undertake an effective, thorough, and objective investigation of the
harassment allegations.

If Acrobat Qutsourcing determines the uniawful harassment has occurred, effective remedial action will be
taken in accordance with the circumstances involved. Any employee determined by Acrobat Outsourcing
to be responsible for unlawful harassment will be subject to appropriate disciplinary action, up to, and
including termination. A company representative will advise all parties concerned of the results of the
investigation. Acrobat Qutsourcing will not be retaliation by you or any witness for filling a complaint and
will not tolerate or permit retaliation by management, employees or coworkers.

Acrobat Outsourcing encourages all employees to report any incidents of harassment forbidden by this
policy immediately so that complaints can be quickly and fairly resolved. You also should be aware that
the Federal Equal Employment Opportunity Commission and the California Department of fair
Employment and Housing investigates and prosecute complaints of prohibited harassment employment.
If you think you have been harassed or that you have been retaliated against for resisting or complaining,
you may file a complaint with the appropriate State or federal agency.

It is imperative, once the investigation is stated that all involved employees including witnesses and the
allege perpetrator completely and honestly assist the investigation. This would include, but not limited to,
providing honest and accurate statements, being available for interviews, and assisting in the successful
completion of the investigation. Failure to do so on any involved employee's party may be cause for
disciplinary action, up to and including termination. :

| have read the above policy and understand that Acrobat Outsourcing is committed to providing a work
environment free of unlawfui harassment. Company policy prohibits sexual harassment and harassment
based on pregnancy, childbirth or related medical conditions, race, religious creed, color, national origin
or ancestry, physical or mental disability, medical condition, marital status, age, sexual orientation, or any
other basis protected by federal, state, or local law or ordinance or regulation. All such harassment is
unfawful. Presidio Financial Partners anti-harassment policy applies to ali persons involved in the
operations of Acrobat Outsourcing, and its subsidiaries, and prohibits unlawful harassment by any other
employee, including supervisors and coworkers.

| have read the above policy and understand that Acrobat Outsourcing is committed to providing a work
environment that is free of unlawful harassment. Presidio financial Partners anti-harassment policy
applies to all persons involved in the operation of Acrobat Outsourcing and prohibits unlawful harassment
by any employees.

Employe S}ignature Print Name ‘ Date
/@@ﬁ&- anf sha @(ﬁwﬁb (a/ 1 // 7

N
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Unlawful Harassment and Sexual Harassment Policy

Acrobat Outsourcing is committed to providing a work environment free of unlawful harassment.
Company policy prohibits sexual harassment and harassment based on preghancy, chitdbirth or related
medical conditions, race, religious creed, color, gender, national origin or ancestry, physical or mental
____dlSHhﬂliy_,_.[ﬂEdlﬂﬂLCDﬁdlthﬂLmaﬂta[ status, reaistered domestic partner , age, sexual orientation, gender

identity or-any other basis protected by federal , state, or local law or ordrnance or regulation. All such
harassment is unlawful.

Acrobat Qutsourcing anti-harassment policy applies to all persons involved in the orientation of Acrobat -
Outsourcing, and its subsidiaries, -and prohibits unlawful harassment by any employee, including -
supervisors, coworkers and any other persons. It also prohibits unlawful harassment based on the
perception that anyone has any of those characteristics, or is associated with a person who has or is
percerved as having any of those charaotorlstros

- Prohibited un!awful harassment includes, but is not Ilmlted to, the fotlowmg behavior:

. Verbal conduct such as epithets, derogatory jokes or;o.omments, swearing or cursing, siurs or
unwanted sexual advances, invitations, or comments about an individual's body; sexially
- .degrading words. used to described an individual; or suggestwe or obscene letters, notes, e-mails -

or rnvrtatrons

. Visual displays such as derogatory and/or sexually onented posters photography, oartoons
drawrngs or gestures; : ,

» Prolonged staring or leering which mightbe constructed as sexual or threatening in nature

e Physical conduct:including -assault; unwanted touchlng lnientlonatly blockrng normal movernent '
-@r interfering with wark because of sex, race, or any other protected basis ;

. "% - Threats and'demands to:submit to sexual requests as’ a Bondition of continued employment, orto a '
t.... - avoid some’ other loss, and offers of employments beneﬂts in. return of sexual favors;

.f'? ""__'.Intrmrdatron, and objectlonable conduct directed at another person

I SRt Sta!kmg, electronic communications harassmeént, 1mpending a person s movement sexual battery
.o other improper activities as provide for under state cnmmal taw

+ On-line harassment such as e-mail or attachments, matenals posted about a person, chat room
discussions, and viewing/downloading of an- Irne pornography, sexual offensive material, or

discriminating materials;
« Suggestive or obscene clothing, to include designs and printed matter;
« Suggestive or obscene tattoos and body art, suggestive or obscene piercing; and

« Retaliation for reporting or threatening to report harassment.
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If you believe that you have been uniawfully harassed, submit a written complaint or speak to any
Company supervisor or the Human Resources Department as soon as possible after the incident Your

complaint should include details of the incident or incidents, names of the individuals involved, and names
of any witnesses. Supervisors will refer all harassment complaints to the Human Resources Department.

Aorebat Outsenrcing willimmediatty-tndertake-an-effective-thorougt-anc objective Investgaton of {is——— -

harassment allegations.

If Acrobat Outsourcing determines the unlawful harassment has occurred, effective remedial action will be
taken in accordance with the circumstances involved. Any.employee determined by Acrobat Outsourcing
to be responsible for unlawful harassment will be subject to appropriate disciplinary action, up to, and
including termination. A company representative will advise all parties concerned of the rasults of the
investigation. Acrobat Outsourcing will not be retaliation by you or any witness for filling a complaint and
will not tolerate or permit retaliation by management, employees or coworkers.

Acrobat Outsdurcing encourages all employees to report any incidents of harassment forbidden by this =~

policy immediately so-that complaints can be quickly and fairly resolved. You also should be aware that

- the Federal Equal Employment Opportunity Commissioni and the California Department. of fair |

. Employment and. Housing investigates and. prosecute complaints of prohibited harassment employment.

- If you think you have. been harassed or that.you have been retalidted against for resisting or complaining,
you may file a complaint with the appropriate State or federal agency.

Cltis i.imperative, onge the.investigation is stated that all involved .'empl'oyees including witnesses and the ' _
aliege perpetrator completely and honestly.assist the investigation. This would include, but not limited to,

~ providing honest and accurate statements, being available for.interviews, and assisting in the successfut

. Completion of the investigation. - Failure to.do so on. any involved employee’s party rmay be cause for .
disciplinary action, up to and including termination; .~ Sl e St

I-have read.the abave policy-and understand that Acrobat.Outsourcing-is committed to providing a work . © "

enviroriment free of unlawful harassment. . Company-policy prohibits sexual harassment and harassment ... ...

- based on pregnancy.- childbirth or- related /medical canditions, race, religious creed, color, national origin

- orancestry, physical or mental disabiiity, medical condition, marital status, agé, sexual orientation, or any

- other basis - protected by federal, state; or-lacal law.or ordinance or_regulation. Al such harassment is:

unfawfuf, Presidio Financial -Partners anti-harassment policy applies to- all persons involved in the

" operations of Acrobat Quisourcing, and its_ subsidiaries, and prohibits ynlawful harassment by any Qtn_ei'-
employee, including supervisors and coworkers. R 3 T : :

I'have read the above policy and understand that Acrobat Outsourcing is committed to providing a work
-environment that is free of unlawful harassment. Presidio financial Partners anti-harassment policy
applies to all persons invalved in the operation of Acrobat Outsourcing and prohibits unlawful harassment

by any employees. ‘

Print Name ' Date
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C‘]ﬂabﬂt ADDITIONAL INFORMATION - SAN FnaNCISCO

wie _Wadisha L Clagke

What is your means of transportation?
Car ‘/Public Transit Occasional Car
Are you interested in carpool?
\/ Rider Driver _Not Interested
What is your work interest?

\/ Full Time Part Time Same Day

Please seléct the uniforms you own:

v’ Black Vest Business Casual Black Chef Pants
Bowtie Business Professional Checkered Chef Pants

" Black Bistro Chef Knives Khakis & Polo

v~ White Bistro Chef Whites 1/2 Tuxedo (No Jacket)

Tuxedo w/ Jacket

Please select the areas in which you have at least 6 mos. professional experience!

Corporate Kitchen Catering/Banquet " Restaurant/Café Warehouse/Utility
DW/Porter/Utilty (P Fine Dining Conventions/Event — Stadium/Arena
Captaln/Manager Office Help '

Food Demonstrator Housekeeping

Please select the areas where you are willing to work:

\/ SF - City SJ - Central
\~~ SF-EastBay 5] - East {South of 580)
SF - North 5! - Quter Area
SF - Outer East Bay S) - Peninsula (South of I-92)
SF - Peninsula (North of 1-92) 5] - South

Are you fluent in any other languages? (please list)

Are you familiar with any POS systems? {please list: i.e., ALOHA, MICROS, SQUIRREL)

How did you hear about Acrobat Outsourcing?

Emergency Contact: (must complete)

Name: Phone: Relationship:
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New Hire Orientation Checklist

Entered into the Taborca system™®
Photo uploaded #

Additional Information Sheet
Application -~
[-9

VRS A men o
vv=ag-and

W11+

Offer Letter

Payroll Calendar

Employee Guidelines

Sexual Harassment Prevention Policy
Global Gold Card / Direct Deposit Form
Background Checks ~ Criminal and E-Verify
Employee Handbook

Designation of Personal Physician

Workers' Compensation Pamphlet

Sexual Harassment Pamphiet

California Disability insurance Pamphiet
California Paid Family Leave Pamphtet
Unemployment (For Your Benefit) Pamphilet
State & Federal Poster

SF Sick Law Poster

Minimum Wage Poster

Wage Order Poster

I o T PPNEPENPY DAY ¥ N I RN Rp R Yo o
o8- Stomt EU I.U d.l,rbUUIILHIH

PRI ISR TRRIE 1

All of these items have been explained to me:

Oﬁ/i/,?-/// [
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Print Name Signature
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