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STEPHANIE GAMEZ
800 S. Burlington Ave Apt #304
Los Angeles, CA 90057
Cell: (323) 835-2365
stephanie.gamez@yahoo.com
Skills Summary
Attentive and detail-oriented medical assistant with 10 years experience. Certified Medical Assistant and Phlebotomy Technician. I have experience in both administrative, clinical and clerical duties and a true passion for helping people in the health profession.
Education:
Chase College 2005 – Los Angeles
Certificate of Completion in Medical Assistant Procedure and Health Care Administration.
LA Vocational LAVI Institute 2011 – Los Angeles
Certified and Licensed Phlebotomy Technician CPT2
Experience:
Los Angeles Cancer Network A Partner Of OneOncology
Medical Assistant 01/11/2021 to Current
· Took and recorded patient vitals signs, blood pressure, pulse ox, temperature, updating medication list and allergies, pain level scale, injections, drawn blood, processing the Comprehensive Metabolic Panel  and Complete Blood Count levels,  setting up procedures tray for Bone Marrows BX and assisting during the procedure and handling/processing the forms to the laboratories.
· As well managing appointment scheduling and follow-up,  making copies, faxing, scanning, general clerical duties, requesting medical record, EMR.
Emmanuel R. Lim, MD – Los Angeles, CA
Lim-Keith Multi-Specialty Medical Clinic-HIV Medicine/Aids
Medical Assistant / Clerk – 06/26/2017 to 12/05/2020
· Record & Updated patient information into clinic database, as well as managing appointment scheduling and follow-up.
· Liaise with insurance providers on behalf of patients.
· Took and recorded patient vital signs, including blood pressure, heart rate, temperature, pulse OX, Setting up IV trays, D/C IV lines, mixing IV -TX,  DM blood sugar, minor wound care, injections, EKG, handling the lab
· Assisted in handling incoming calls, making copies, faxing, scanning, general clerical duties, requesting medical record, EMR.

Clinica Medical General – Huntington Park, CA
Medical Assistant / Clerk – 02/22/2016 to 6/21/2017
· Interviewing patients, taking their details and measuring their vital signs, like height and weight.
· Maintaining accurate and up to date medical records.
· Requesting authorization for referrals and insurance.
· Assisted in handling incoming calls, making copies, faxing and general clerical duties.
· Assisted in handling incoming calls, making copies, faxing and general clerical duties.

Dynamic Nursing Agency Services
Senior Caregiver / Clerk – 10/30/2014 – 2/15/2016 -Sherman Oaks, CA
· Manage patient schedules and ensure all doctor’s appointment are kept.
· Administer medication following doctor’s instructions.
· Help patients complete prescribed therapy and exercise routines.
· Remove safety hazards and report issues to management and /or family.
· Kept patient neat and clean daily.
· Handled incoming mail and bill payments and typed letters.

George U. Suyat MD, MPH – Internal Medicine
Medical Assistant/ Clerk – 06/06/2007 – 10/15/2014
· Back office work doing approximately 15-20 patients daily.
· Vital signs, injections, pregnancy test and pap smear
· Handling patient results and laboratories for patient’s medical releases.
· Typed and scheduled appointments and letters for employer’s
· Interpreter for Hispanic patient’s (English to Spanish)
· Handle incoming calls and incoming mail, faxes, and general clerical duties.

Languages: Spanish/English
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